NASDAQ OMX'

The Mutual Fund Quotation Service (MFQS) User Guide was originally published in 2001. While
the instructions on how to use the MFQS website to submit price data are still accurate, some
of the operation data contained in this document is outdated.

Within the PDF document, NASDAQ OMX has added comments to denote operational changes
implemented since 2001 when the original user guide was created. The NASDAQ operational
changes include:

Hours of Operation

MFQS Reporting Session Start Time End Time
(US Eastern Time Zone) (US Eastern Time Zone)

Primary Session 9:00 a.m. 6:00 p.m. (through 2/6/2009)

6:05 p.m. (effective 2/9/2009)
Secondary Session 6:15 p.m. 8:00 p.m.
Contact Information
Type of Support Phone Number Email Address
Technical Support +1 212 231 5180 subscriberservices@nasdagomx.com
Market Operations +1 203 385 6340 mutualfunds@nasdagomx.com
Product Management +1 301 978 5307 dataproducts@nasdagomx.com

MFQS Eligibility and Fees

NASDAQ OMX has revised the initial eligibility requirements and listing fees for MFQS. For the
most up-to-date information, please refer to the MFOS product page on the NASDAQ OMX
Trader website.

MFQS Batch File Format

On February 9, 2009, NASDAQ OMX will modify its message formats for mutual funds and
money market funds to capture additional data fields. For information on this release, please
refer to MFQS News #2008-7.

MFQS Access Options

In June of 2005, NASDAQ OMX discontinued the PDN access option for MFQS. See MFOS News
#2005-3 for details.

In January of 2008, NASDAQ OMX added a secure FTP option for submitting daily price data.
See MFOS News #2008-1 for details.



mailto:subscriberservices@nasdaqomx.com
mailto:mutualfunds@nasdaqomx.com
mailto:dataproducts@nasdaqomx.com
http://www.nasdaqtrader.com/Trader.aspx?id=MFQS
http://www.nasdaqtrader.com/TraderNews.aspx?id=mfqs2005-03
http://www.nasdaqtrader.com/TraderNews.aspx?id=mfqs2005-03
http://www.nasdaqtrader.com/TraderNews.aspx?id=mfqsnews2008-001

Chapter
1

Introduction

Overview

Operated and administered by The Nasdaqg Stock Market, Inc., the Mutual Fund
Quotation Service™™ (MFQS®™™) assists investment management companies in the
collection and dissemination of daily price and related data for open-end mutual
funds, closed-end funds, money market funds, and unit investment trusts (UITs).

Information Collection and Dissemination

MFQS collects and disseminates various types of information on funds and UITs as
described below.

Mutual Funds and Closed-End Funds

Daily: Net asset value (NAV), offer/market price, footnotes, income dividend, ex-dividend,
short-term, long-term, and other capital gains distributions, stock split information,
and unallocated distribution for closed-end funds.

Money Market Funds
Daily: Seven-day yield and average maturity data.

Weekly on Wednesdays: Seven-day effective yield and assets data, in addition to the
seven-day yield and average maturity data.

Unit Investment Trusts (UITs)
Daily Equity: Supports redemption NAV, offer, wrap price, as well as income and
capital distribution information.

Daily Debt: Supports redemption NAV, offer, wrap price, current yield, accrued interest,

par value per unit, estimated long-term return (ELTR), as well as income and capital
distribution information.
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&EHours of Operation

Primary Session:  Funds may be updated, queried, and corrected daily from 9:00 a.m.
to 5:55 p.m., Eastern Time (ET).

Second Session:  Funds may be updated, queried, and corrected daily from 6:20
p.m. until 7:00 p.m., ET.

Types of Subscribers

Three primary groups of users subscribe to MFQS: mutual fund complexes, pricing
agents, and service bureaus. A mutual fund complex can elect to enter its fund data
itself or authorize a pricing agent or service bureau to act on its behalf. When
registering its funds with MFQS, the fund complex can designate itself as a reporting
or correspondent firm as defined below:

Reporting Firm

The reporting firm is the subscriber who enters quotations through MFQS. This firm
can be the mutual fund complex itself, a pricing agent, or a service bureau. A reporting
firm is given access to enter prices only for those funds for which it has been granted
reporting responsibilities.

Correspondent Firm

When a fund complex authorizes another firm to report its fund prices to MFQS, the
complex becomes known as the correspondent firm for those funds. The correspondent
firm can be authorized to query its funds though MFQS, but it will not have access to
enter data.

Levels of Participation

Fund data reported to MFQS will be included on either the News Media List or the
Supplemental List. Open-end mutual funds, closed-end funds, money market funds as
well as UITs are allowed on either list; however, minimum eligibility requirements exist
for both lists. If your firm’s fund qualifies for both the News Media and Supplemental
Lists, you are free to choose either list.
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NASDAQ OMX Global Data Products
Update
NASDAQ modified its hours of operation since this document was created.  

As of March 2008, the hours for the primary session are 9 a.m. to 6 p.m., ET; the hours for the second session are 6:15 p.m. to 8:00 p.m., ET.   

Effective February 9, 2009, NASDAQ will extend the primary session by an additional 5 minutes to 6:05 p.m., ET.  The second session hours will remain 6:15 p.m. to 8:00 p.m., ET.  


News Media List

The funds on this list are eligible for inclusion in the fund tables of newspapers
nationwide and are broadcast over Nasdaq’s Level 1 Service®™ data feed distributed by
market data vendors such as Morningstar, Reuters, and ADP.

In order to obtain a group heading in the newspaper listing, the group must contain at
least three funds. The group heading must be the same as the fund’s name as registered
with the Securities and Exchange Commission (SEC).

Because of space limitations in printed fund tables and the ever-increasing number of
funds, some newspapers may need to limit the number of funds appearing in their
tables. In order to assist newspapers in determining which funds have the broadest
appeal to the investing public, Nasdag® has established initial eligibility requirements
for the News Media List. Please note, however, each newspaper has the right to select
or screen out funds among those in the News Media List for print each day. Nasdaq
does not guarantee that a fund in the News Media List will be selected for printing in
newspapers.

Eligibility Requirements

The standard for initial inclusion in the News Media List requires registration of the
open-end or closed-end fund with the SEC as an investment management company.
For open-end funds, either a minimum of 1,000 shareholder accounts (as defined in
the National Association of Securities Dealers, Inc. [NASD® ] Rules), or $25 million in
net assets is also required. For closed-end funds, the initial listing criterion is at least
$60 million in net assets. If a mutual fund is a series fund, each fund of the series must
meet the above requirements in order to qualify.

Maintenance Requirements

To remain on the News Media List, a written statement approved by an officer of the
company will be required at the end of each calendar year certifying that an open-end
fund has a minimum of 750 shareholder accounts or $15 million in net assets, and a
closed-end fund has a minimum of $30 million in net assets. Although maintenance
typically occurs at year-end, Nasdag may also periodically request certification information
for the fund.

Supplemental List

The funds on the Supplemental List are disseminated over Nasdaq'’s Level 1 Service™
data feed distributed by market data vendors. This list provides significant visibility for
funds that do not qualify for the News Media List. Although newspapers may have
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NASDAQ OMX Global Data Products
Update
NASDAQ has updated the eligibility requirements for the MFQS system since this document was originally posted.  Please see separate MFQS Eligibility Requirements document on the Agreements  - Data / MFQS page of this website for details.


space limitations, market data vendors have the capacity to provide a considerable
amount of data to their subscribers. Prices for funds on the Supplemental List can also
be found on the Nasdaq Web site at nasdag.com.

Eligibility Requirements

The standard for initial inclusion in the Supplemental List requires registration of the
fund with the SEC as an open-end, closed-end, or UIT investment management
company and a minimum of $10 million in net assets or two full years of operation
(as defined in the NASD Rules).

If a series fund qualifies for the Supplemental List under the $10 million asset
requirement, each individual fund within the series must meet the minimum requirement
individually in order to be listed. However, if the series fund qualifies under the two
full years of operation requirement, all funds within the series can be listed regardless
of their individual time of operation.

In October 2000, the SEC approved an alternative set of criteria for listing funds on the
Supplemental List. This is also known as the “Investment Management Firm” criteria.
The fund may qualify if it certifies that it is registered with the SEC, the investment
management firm of the fund has at least one other fund listed on MFQS that has $10
million in net assets, and the investment management firm itself has at least $15 million
in total assets under management.

Maintenance Requirements

There are no maintenance requirements for the Supplemental List. If the net assets or
total shareholders for a fund on the Supplemental List increase so that the fund
becomes eligible for the News Media List, you must complete an application for
transfer from the Supplemental List to the News Media List.

Please see Chapter 5 of this guide for instructions on downloading, to print applications
for inclusion on the Supplemental List or News Media List, and to print the transfer
form from the Supplemental List to the News Media List.
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Chapter
2

MFQS—Getting Started

Accessing MFQS

Firms must decide how they will provide daily price information to Nasdag. Firms may
elect to enter prices themselves (direct) or have an authorized firm (pricing agent)
enter them on their behalf. If a firm does not wish to enter their prices directly to
Nasdag, it may designate another firm to do so on their behalf. A firm that enters fund
prices for another firm is referred to as a pricing agent. If your firm wishes to designate
a pricing agent, please submit the agreement for “Funds Using Pricing Agents that
Access the Mutual Fund Quotation Service.” Copies of this agreement can be found on
the Nasdaqg Trader” Web site at nasdaqtrader.com.

If your firm does choose to enter their own prices directly to Nasdag, you may choose
from one of two access methods: a dedicated computer-to-computer interface (CTCI)
line or the MFQS browser-based application:

CTCl is a connection between the firm’s computers and the Nasdaq host system.
This method requires the firm to code a TCP/IP application to meet the Nasdaq
CTCI messaging specifications. Additionally, the CTCI subscriber is required to
use a dedicated circuit leased from WorldCom. CTCl is a highly reliable and
highly automated method of transmission. For more detailed information on
CTCI, please visit the CTCI portion of nasdaqtrader.com.
The MFQS Web browser application requires users to navigate to the Nasdaq
MFQS Web site and enter prices manually or via a batch file. Chapters 3 and 4 of
this guide provide detailed instructions of interaction with the MFQS Web site.
The Web site itself may be accessed using one of two methods: World Wide Web
(WWW) or Private Data Network (PDN).
Customers may utilize their standard Internet access to visit the MFQS Web
site. The customer must obtain a digital certificate and User ID. A monthly
fee is charged. Security is provided using SSL and digital certificates.
Users may request a PDN line be installed at their firm. Nasdaq will
contract this service through WorldCom. The PDN line can provide an
additional level of redundancy and/or reliability if used in conjunction
with or in place of standard Internet access.
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NASDAQ OMX Global Data Products
Update
NASDAQ no longer offers a PDN option for accessing the MFQS website.  Firms should use the World Wide Web option.  
 
NASDAQ also now offers a secure FTP file option for entering daily prices into MFQS.  Contact NASDAQ OMX Global Data Products at +1 301 978 5307 for details.




If your firm is a new fund complex that has not previously reported fund data to
MFQS, you must contact Nasdaq Subscriber Services at (800) 777-5606 to become
eligible to list your fund. Your firm will be required to fill out and submit the Nasdaq
Web Access agreement. Copies of the agreement can be found on nasdaqgtrader.com or
by contacting Subscriber Services. As part of the agreement you will sign, your firm
must provide and maintain the following information:

Fund complex name;

Fund complex phone number;

Fund complex address;

Main fund administrator contact name;

Main fund administrator contact phone number; and

Main fund administrator contact address.

Listing a New Fund with MFQS

Application Process

To apply to get a new fund included in either the News Media List or Supplemental
List, you must complete and submit an application form, which is available by:

= Download from the Help page of the MFQS Web site;

= Download from the MFQS section of nasdaqtrader.com; or

= Contacting Nasdag Mutual Fund Operations at (203) 385-6340.

In addition to a completed application signed by an officer, the following items are
required for each fund:
=  Current prospectus; and
E] =  One-time $250 application fee. The fee, payable by check only, should be written
to “The Nasdaq Stock Market”. Please see the following page for further details
about the application fee.

Please submit this information to:
The Nasdaq Stock Market, Inc.
c¢/o Mutual Fund Operations
80 Merritt Boulevard
Trumbull, CT 06611

If Nasdaq approves the application, the fund will appear on the appropriate list within
seven to ten business days of receipt of completed information.
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NASDAQ OMX Global Data Products
Update
NASDAQ Subscriber Services telephone number has changed.  Please call +1 212 231 5180 or email subscriberservices@nasdaqomx.com.  

NASDAQ OMX Global Data Products
Update
NASDAQ has modified the MFQS fees since this document was originally posted.  Please refer to the Agreements - Data / MFQS page of NASDAQ Trader for the updated price information.

NASDAQ OMX Global Data Products
Update
NASDAQ has changed its mailing address since this document was originally posted.  Please use the address on the application form for submission.  


If the fund does not meet the minimum requirements, the application for participa-
tion will be denied. If the application is incomplete or is submitted on the incorrect
form, it may be returned without consideration, and the application fee will not be
refunded. Applications not accompanied by the application fee will not be considered.

Fund Listing Fees

Annual Fees:
News Media List $400 per fund
Supplemental List $275 per fund

All fees are subject to change with proper notification from Nasdag. Participants are
billed in January for the annual fee. Funds newly approved for inclusion on either list
after January 31 will be entitled to a pro-rated reduction in the fee for that year. The
amount of this reduction will reflect the total number of months that a fund does not
participate in the service. Funds deleted or withdrawn from the lists will not be entitled
to a refund of any fees paid.

One-Time Application Fee (non-refundable):
News Media List or Supplemental List $250 per new fund

Selecting a Category for a New Fund

To update daily fund information in the MFQS system, users are required to access
funds by one of three methods:

= Dby individual fund ID or cross reference symbol;

= by correspondent ID; or

= by category.

Grouping funds by correspondent or category allows the reporting firm to access a
particular group or category of funds quickly.

Reporting firms entering price data for more than one fund family can group each
family’s funds under the correspondent ID for that family.
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NASDAQ OMX Global Data Products
Update
NASDAQ has modified the MFQS fees since this document was originally posted.  Please refer to the Agreements - Data / MFQS page of NASDAQ Trader for the updated price information.


To assign one or more categories to a fund, you may provide that information on the
written application. Alternatively, if authorized, you can assign or change categories for
your funds online. (See Chapter 3.)

You can place as many funds as you wish in a category, and each fund can be placed in
up to four different categories. You can define your own four-character category
names, or choose from several pre-defined categories, listed below:

Equities:

Growth (GROW)

Growth and Income (GRIN)
Small Cap (SMCP)

Mid Cap (MDCP)

Sector (SECT)

International Stock (INTL)
Balanced (BLNC)

Taxable Bonds:
Short Term (STTX)

= Intermediate Term (ITTX)
= Long Term (LTTX)

=  General Tax (GNTX)

=  Mortgage (MGTX)

Municipal Bonds:

= Short Term (STMB)
Intermediate Term (ITMB)
General (GNMB)

High Yield (HYMB)

In addition to the four individual categories, each firm should assign one category to
contain all of the firm’s funds. Nasdaq recommends that for large fund complexes, the
“All-Funds” category name should be available only to supervisors querying the update
status on all funds. This will prevent agents responsible for entering data for one group
of funds from gaining access to other funds.

The following are examples of how funds can be grouped into categories:
1. Fund Family A has 30 funds and three employees (Sam, Jane, and Joe) who enter
the daily pricing information. Each employee is responsible for the same 10 funds
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each day. Fund Family A establishes three user-defined categories (SAM1, JANE,
and JOEL), grouping the funds by the employees entering the funds. It also
establishes an “All-Funds” category to enable a supervisor to query all of the funds
on one scrolling page, thereby allowing him/her to check the employees’ work.

2. Fund Family B has 40 funds; the equity department enters 20 and the debt
department enters 20. Fund Family B establishes two user-defined categories
(EQTY, DEBT), grouping the funds by department. It also establishes an “All-
Funds” category to enable a supervisor to query all of the funds on one scrolling
page, thereby allowing him/her to check the employees’ work.

3. Fund Family C has 50 funds specializing in small-cap, mid-cap, and growth
equity funds. Fund Family C chooses three of the pre-defined categories (Small
Cap, Mid Cap, and Growth), grouping the funds by their characteristics. It also
establishes an “All-Funds” category to enable a supervisor to query all of the funds
on one scrolling page, thereby allowing him/her to check the employees’ work.

4. Fund Family D has five funds that are entered by one person and that vary in
characteristics. Fund Family D only establishes an “All-Funds” category to be able
to update and query all five funds on one page.

5. Fund Family E is a pricing agent that prices its own funds, and prices funds on
behalf of several correspondents (for which Correspondent IDs already exist
with Nasdaq). For the correspondents’ funds, Fund Family E does not place the
funds into categories', but for its own funds, it assigns categories to correspond
to the employees entering the prices. It also establishes an “All-Funds” category
to enable a supervisor to query all of the correspondents’ funds along with all of
its own funds on one scrolling page, thereby allowing him/her to check the
employees’ work.

Selecting a Cross-Reference Symbol for a Fund

The authorization to edit the categories for a fund will also allow the user to assign a
unique, firm specific cross-reference symbol to the fund. This symbol can be up to
seven alphanumeric characters long. This symbol can be used in the Web site, manually,
or via batch upload process, as well as through CTCI. This symbol will be for your
own internal use and will only be known to your firm and Nasdag. It will not be
disseminated to outside users or vendors.

1 Nasdag warns against assigning categories to correspondents’ funds because it opens the possibility that an employee could accidentally
price the wrong funds. For example: Fund Family E prices 10 different growth funds across five correspondents. It assigns each of those
funds to the category “Growth” To access just the growth funds for a particular correspondent, the employee enters the “Growth” category
plus the Correspondent ID. However, if the employee enters only the “Growth” category and not the correspondent 1D, he/she will receive a
list of all the “Growth” funds across all five correspondents. As a result, he/she may accidentally price the wrong funds.
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Example:

Current Fund symbol: ABCDX. Using the Cross-Reference Editor, you can assign this
fund a ticker symbol that is more meaningful to users at your firm: FUNDA12. You
can use this new cross-reference symbol and submit an NAV to Nasdaqg for FUNDA12
and Nasdaq will match up and disseminate it as ABCDX.

Fund Name Changes/Fund Deletions

Changing the Name of a Fund

To change the name of your fund, please provide Nasdaq Mutual Fund Operations
with an original letter on company letterhead, signed by an officer, and containing the
following information:

= Mutual fund ticker symbol (assigned by Nasdaqg).

Old name of fund.

= New name of fund.

=  Proof of board approval for the name change. You may submit either the minutes
of the board meeting approving the change, a resolution, or a declaration. If the
name has already changed, you may provide a prospectus reflecting the new change.

= New Council on Uniform Securities Identification Procedures (CUSIP) number.

If the CUSIP number is not changing, provide a letter from CUSIP stating that
the number has not changed.

In addition, if the fund is on the News Media List, please indicate if the newspaper
abbreviation or fund family listing is changing.

Helpful Tip: Names cannot be changed on MFQS prior to the actual effective date of the
name change. In order to have the MFQS name change occur on the effective date, send
the above information 10 days prior to the effective date.

Deleting a Fund

To delete a fund from MFQS, please provide Nasdaq Mutual Fund Operations with an
original letter on company letterhead, signed by an officer, and containing the follow-
ing information:

= Mutual fund ticker symbol (assigned by Nasdaq).

Name of fund.

Last pricing day for the fund.

Proxy statement.
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= Reason for deletion (for example, merger, liquidation).
= If a merger has occurred, provide a merger certificate.

Recommended Hardware/Software Specifications

Reporting firms that utilize the MFQS Web site for manual updates or submission of
batch uploads should note the following recommended and minimum system require-
ments:
= Installed software operating system: Windows 95, Windows NT, Windows 98 or
Windows 2000*.
= Installed hardware system that has a minimum modem speed of 28.8 bps.
= Installed hardware system with a minimum CPU of P90 and a minimum RAM
64 MB*.
= Installed Internet browser**:
Netscape Navigator 4.72 highly recommended with 128-bit SSL encryption, or
Microsoft Internet Explorer 5.5 Service Pack 1 highly recommended with
128-bit SSL encryption.
=  Checked monitor to ensure a screen with minimum resolution of 800 x 600 pixels;
1024 x 768 pixels is highly recommended.
* Windows NT Users: Nasdag recommends a minimum RAM of 64 MB to increase processing speed and performance; Nasdaq also

recommends Service Pack 3.
** No beta versions of Internet browsers are accepted.
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Chapter
3

Navigation and
Query/Update

Using a Web Browser

You may access the MFQS site by using either Internet Explorer or Netscape
Communicator. Detailed instructions and tips for using these Web browsers may be
found on the browsers themselves by choosing Help from the browser menu at the top
of the page. The following is general browser information that may be helpful in
navigating the MFQS site:

Progress Bar—This bar, located at the bottom of the page, animates to show the
progress of the current operation. When you have successfully connected to the
MFQS site, the bar should read “Document: Done”.

Window Title Bar—This bar, located at the top of the browser page, displays the
title of the site you are browsing.

Back—Click this button to return to the most recent page you were viewing.
Reload/Refresh—By clicking the “Reload/Refresh” button, the current Web page
will be redisplayed, refreshing the page with any changes made since the original
loading.

Bookmarking—You can “bookmark” the Web pages you use most frequently so
they may be easily retrieved without having to re-enter the site URL each time.
For instructions on how to bookmark the MFQS application, see “Bookmarking
MFQS Site Pages” on page 25 of this chapter for more information.
Sessions—Each time you open your browser, you establish a new “session”. If you
lose connectivity to the MFQS site during your session, you may be able to close
down your browser and re-open it to establish a new session.
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Contents of the Homepage

The MFQS homepage can be broken into two primary sections: the masthead and the
body; each section is described below.

The masthead is located at the top of the MFQS homepage and contains the Nasdaq
and MFQS logos, as well as several useful navigation links. These links will appear on
every page that is displayed and can assist users in navigating through the site. When a
link is selected, the text color will change from blue to green to indicate the current
selection. The navigation links are described in detail in Chapter 5.

Beneath the links at the top of the masthead is a black row that displays the current
date, system time, and price-reporting deadline; this is a key feature of the masthead. If
there is an extension to the deadline, it will be indicated in the “Deadline Extended
Field” next to the current time. The system clock colors will change to yellow, orange
and then red as the deadline approaches. Once the deadline has passed, the clock color
turns to blue.

‘ & NAsnAq Heome | Fund Count | News | Contacts | Help q S

Thursday February 14, 2002 Tine: 124230 Deadine: 17,50

mutual flund quotation service

Batch Upload

Batch File: | ~_Browse ]
Fund Selection Display Criteria Fund/Form Type

Mutusl Fund - Shor
Updated Todey Mutual Fund - Long
nd - Today's History

Select using one of the followang

Standard Category:

or
Other Category:

Correspondent:

Single Fund / Cross Ref: - L T
Command Options
* Update © Query " Batch Upload

Submit J

Figure 3-1: MFQS Homepage
The main body of the homepage is located beneath the masthead and contains all of the

update and query functionality of the Web site. The body has several sub-sections, each
containing a functional area. These functional areas are described on the following page.
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Batch Upload

The Batch Upload section is for agents and mutual fund families who wish to provide
their data to MFQS via a bulk file transfer. For more information on batch uploads,
please refer to Chapter 4.

Fund Selection

From the homepage, funds or trusts can be selected for updating and querying by

category, correspondent 1D, or individual fund ID.

= To display all funds or trusts in a certain pre-defined category, click the down
arrow in the “Category” field and a list of available categories will be displayed
(Figure 3-2). A fund is originally assigned to a category(s) during its initial listing
(see Chapter 2, “Selecting a Category for a New Fund” on page 4 for more details
and a complete listing of the pre-defined categories). To change category assignments,
see “Cross Reference/Category Editor Function” on page 17 of this chapter.

= To display funds in a user-defined category, enter the four-character identifier in
the “Other” field.

=  For pricing agents who report fund prices on behalf of correspondents, to
display all of a correspondent’s funds, enter the four-character correspondent ID
in the “Correspondent” field.

= 0 update or query one fund, enter the fund ID (assigned by Nasdaq at the time
of initial listing) or cross-reference symbol (see “Cross Reference/Category Editor
Function” on page 17 of this chapter for more details on how to assign a cross-
reference symbol) in the “Single Fund /Cross Ref” field.

Batch Upload

Batch File: I Erowse. .
Fund Selection Display Criteria Fund/Form Type
Select using one of the following:
Mutual Fund - Short
Standard Category: Updated Today tutual Fund - Long
] :I Updated With Price tutual Fund - Today's Histary
ar Updated As NA toney Fund
. Mot Updated Maney Fund - Today's Histary
Other Cat : AL 2
ehselea ity UIT Equity - Shart
MNews Media List UIT Equity - Long
Correspondent: Supplemental List UIT Equity - Today's History
Mew Far Taday UIT Debt- Shont
i : UIT Debt-Long
Single Fund / Cross Ref: UIT Dett Taday's Kiktory

Command Options

* Update " Query " Batch Upload

Figure 3-2: Homepage Fund Selection Options
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Display Criteria

Once you have entered a category name, correspondent ID, or single fund ID/cross-ref-

erence symbol to update or query, you may further qualify your selection by choosing

one of the following Display Criteria within the selected category or correspondent ID:

= All—Displays all funds under the category or correspondent ID the user has
selected. This will display all funds whether they have been updated or not
updated for the current reporting session.

= Updated Today—Displays all funds that were updated for the current date. This
will include not only updates made to the NAV, Offer, and Market Price fields,
but also to any dividend- or capital gains-related fields.

= Updated with Price—Displays all funds that had their NAV, Offer or Market

Price fields updated with a numeric price.

Updated as NA—Displays all funds that had their NAV field updated as “NA”

= Not Updated—Displays any funds for which no data has been entered for the

current date.

News Media List—Displays only those funds on the News Media List.

Supplemental List—Displays only those funds on the Supplemental List.

= New Funds for Today—Displays only those funds that are new to the system on
the current day. A bright green icon in the left of their banners (the first row of
each record) designates these funds.

Combinations of Fund Selection and Display Criteria

You may enter various combinations of category, correspondent, and display criteria
information to retrieve the funds you need to update. The following is a chart listing a
few possible combinations of fund selection choices, as well as search criteria:

Search Criteria Selected Funds Displayed

Single Fund/Cross Ref Single fund (all other selection criteria entered will be
overridden).

Category and Correspondent All funds within that category that are assigned to
the correspondent.

Category and Updated Today All funds within that category that have been updated for
the current date.

Correspondent and Updated Today ~ All funds assigned to that correspondent that have been
updated for the current date. Category, Correspondent, and
Updated Today. All funds within that category that are
assigned to the correspondent and have been updated for
the current date.
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Fund/Form Type

MFQS incorporates various input forms, which vary in style and functionality, to

facilitate the input of data. Below is a list of available forms and their attributes. Please

select the appropriate form type to update specific information for each fund:

=  Mutual Fund — Short: Allows users to update a fund’s daily NAV, offer (open-
end funds only), and market (closed-end funds only) price. Previous day correc-
tions may also be entered on this form.

=  Mutual Fund — Long: In addition to the short form capabilities, the long form
provides fields users will need to update dividend, capital gains, cash, and stock
dividend information. Also, permanent attributes, or footnotes, of the fund (for
example, no load, NAV determined based on previous day’s prices, 12b-1 Fee,
Redemption fee) can be added or deleted using this form.
Please note: Mutual Fund Operations must also be notified of the permanent
footnote changes in writing.

= Mutual Fund — Today’s History: This item will display a history of all updates
made to a single fund on the current date. The history serves as an audit trail of
all changes made today to the fund whose symbol has been placed in the
homepage “Single Fund/Cross Ref” field. The records are displayed in the order
that they were received. The page also displays any entries made on the current
day for prior day corrections to the fund.

=  Money Fund — Allows users to update a money market fund’s average maturity
and seven-day yield. This form also includes fields used to indicate footnote
information for the fund. This form is disabled on Wednesdays.

=  Money Fund — Annualized 7 Day: Available only on Wednesdays to facilitate
updating a fund’s average maturity, seven-day yield, assets in millions, and
effective annualized seven-day yield. All fields on this form (other than footnotes)
must be updated.

=  Money Fund — Today’s History: This form will display a history of all updates
made to a single money fund on the current date. The history serves as an audit
trail of all changes made today to the fund whose symbol has been placed in the
homepage “Single Fund/Cross Ref” field. The records are displayed in the order
that they were received.

=  UIT Equity — Short: Allows users to update an Equity UIT’s daily redemption NAYV,
offer, and wrap price. Previous day corrections may also be entered on this form.

= UIT Equity — Long: In addition to the short form capabilities, the long form
provides fields users will need to update income distribution and capital
distribution information. Also, permanent attributes, or footnotes, of the trust
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(Primary Offering, Secondary Offering, NRO Indicator or Deferred Sales
Charge) can be added or deleted using this form.
Please note: Mutual Fund Operations must also be notified of the footnote changes
in writing.

= UIT Equity — Today’s History: This item will display a history of all updates
made to a single UIT Equity symbol on the current date. The history serves as an
audit trail of all changes made today to the symbol placed in the homepage
“Single Fund/Cross Ref” field. The records are displayed in the order that they
were received. The page also displays any entries received that day for prior day
corrections to the trust.

=  UIT Debt — Short: Allows users to update a Debt UIT’s daily redemption NAV,
offer, wrap price, current yield, accrued interest, par value and estimated
long-term return. Previous day corrections may also be entered on this form.

=  UIT Debt — Long: In addition to the short form capabilities, the long form
provides fields users will need to update income distribution and capital
distribution information. Also, permanent attributes, or footnotes, of the trust
(Primary Offering, Secondary Offering, NRO Indicator or Deferred Sales
Charge) can be added or deleted using this form.
Please note: Mutual Fund Operations must also be notified of the footnote changes
in writing.

= UIT Debt — Today’s History: This item will display a history of all updates made
to a single UIT Debt symbol on the current date. The history serves as an audit
trail of all changes made today to the trust whose symbol has been placed in the
homepage Single Fund/Cross Ref field. The records are displayed in the order
that they were received. The page also displays any entries received that day for
prior day corrections to the trust.
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Querying Fund/Trust Information

Subscribers can use the MFQS application to review data that has been entered for a
fund or group of funds. To query data for a particular fund or group of funds,
complete the following steps:

1. Toview asingle fund or trust, type the fund ID or cross reference symbol in the
“Single Fund/Cross Ref” text field. To view data for a group of funds, select a
predefined category from the drop-down menu, enter a user-defined four-character
identifier in the “Other” field, or, if you are a pricing agent, enter the four-character
correspondent 1D in the “Correspondent” field.

2. Choose a Display Criterion.

3. Choose a Fund Form Type that reflects the type of information you would like to
review. For example, to query NAV information, select the “Mutual Fund — Short™

4.  Click the “Query” command option.

5. Click the “Submit” button.

The browser will return the requested type of form (for this example, the “Mutual
Fund — Short” form query is displayed):

:&f NAsnAq. Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 141514 Deadine: 1750

mutual fund quotation service

Mutual Funds - Short

TESTFUND

Sk Prior NAV: 1221 +NA
naY. 12.21

Offer 12.22 Date 0271372002

Figure 3-3: Query Report for Mutual Fund - Short Form

The query report will return only the most recent data transmitted for the fund for the
current date. For example, if you updated an NAV twice, once at 4:00 p.m., ET, (20)
and again at 4:30 p.m., ET, (20.50), a query performed after 4:30 p.m., ET, will reflect
the 20.50 NAV, not the previous price. If there are more than 20 funds or trusts in the
category or correspondent group that you have queried, please see the “Next Button
Function” explanation on page 25 of this chapter.
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Each fund is displayed as a separate record on the page. The first row of each record is
referred to as the banner. The banner contains descriptive information about the fund
or trust. This information is included in the banner on each form throughout the Web
site. From left to right, the banner fields are described below.

= New Fund Indicator: This bright green icon appears in the far left of the banner
on the first day the fund is active in the system.

= Fund ID: This is the ticker symbol assigned to the fund or trust at the time of
listing on MFQS.

=  Cross-Reference Symbol: If there is a cross-reference symbol assigned to the fund
or trust, it will appear in parentheses to the right of the Nasdaq ticker symbol. If
there is no cross-reference symbol, the display will be blank (or empty).

= Updated Fund Indicator: This bright yellow icon appears to the right of the symbol
and is displayed when the NAV, offer, or market price of the fund has been updated
on the current day. For Equity UITs, the icon will appear if the redemption NAV,
offer, or wrap price is updated. For Debt UITs, the icon will appear if the
redemption NAV, offer, wrap price, current yield, ELTR, par value, or accrued
interest is updated.

= Fund/Trust Name: This is the name of the fund or trust as it appears in the
MFQS system.

=  Prior NAV: This is the NAV value of the fund for the previous day.

= Net Change: This value reflects the net difference between the current NAV and
the Prior NAV.

= Footnotes: Up to five single alphabetic character codes may be displayed, each
indicating a description or condition of the fund. (Will only appear in the ban-
ner of short forms.)

= News Media/Supplemental List Indicator: These are two yellow letters at the very
right of the banner indicating the level of participation of the fund. “NM” indi-
cates News Media List, and “SU” indicates Supplemental List.

Querying Other Firms’ Funds

A user may query any firm’s funds by entering a Nasdaq assigned symbol in the “Single
Fund/Cross Ref” field located on the homepage. Clicking on the “Query” command
option will display a query form for that fund. If you click the “Update” command
option, you will still receive the query page even if your MPID is not the fund’s prima-
ry MPID. In this case, the query form will display a message indicating that you do not
have the right to update the fund.
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Updating Mutual Fund Information

You can navigate through each form by clicking on each field with your mouse, or by
pressing the “Tab” key to move from field to field.

Mutual Fund - Short Form Individual Updates

To display or update funds individually, complete the following steps:

1. Type the fund ID or cross reference symbol in the “Single Fund/Cross Ref” text
field.

2.  Choose the “Mutual Fund — Short” from the “Fund/Form Type” list.

Click the “Update” command option.

4. Click the “Submit” button.

w

The browser will return the following form:

%?" NAEDAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 143052 Deadine: 17:50

mutual fund quolation service

Mutual Funds - Short

Prior NAV: 1221 +NA Footnotes:

I~ Update Naw/OFf Nav[12.21 Dffer[12 22 Date:02/15/2002 I~ Override

Subrmit

Figure 3-4: Mutual Fund - Short Form for Single Fund Update

1. Click the “Update NAV/Off” check box.

2. Navigate to the “NAV” field, type in the updated NAV or, if the NAV is unavail-
able, type “NA.” The NAV can be up to six characters in length, (including the
decimal point, in the format “xxx.xx”. Example: 100.99. Any numbers entered
after the second decimal place will be truncated and will not be reported to
Nasdag.

3. Navigate to the “Offer” field. For open-end funds, type in the updated offer or, if
the offer is unavailable, type “NA.” The NAV and offer should be the same for all
no-load funds. If you are updating a load fund, the offer should reflect the load.
The offer price can be up to six characters in length, including the decimal point,
in the format “xxx.xx”. For closed-end funds, enter the market price. The market
price can be up to eight characters in length, including the decimal point, in the
format “xxx.xxxx”. Any numbers entered after the fourth decimal place for the
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market price, or the second decimal place for the offer price, will be truncated
and will not be reported to Nasdag.
The “Market Center” identifier for a closed-end fund will be displayed next to
the fund’s name in all query and update forms. The ID, which is provided by the
fund at the time of operation and is entered by Nasdag Mutual Fund Operations,
is based on the primary market/exchange on which the fund is listed. The displayed
market center will be one of the five below. If the fund does not trade on a market
or exchange, no market center will be displayed next to the fund’s name.

NSDQ (The Nasdaq Stock Market®)

AMEX (American Stock Exchange)

NYSE (New York Stock Exchange)

TNTO (Toronto Stock Exchange)

CHGO (Chicago Stock Exchange)
The “Date” field will default to the current date. If you are correcting a previous
day’s price, you will need to update that field to reflect the date of the price you
are entering.
Click the “Submit” button to send your update(s) to MFQS.

If the NAV for the day has not changed, you must still update and submit the short
form. However, you do not need to change the values in the “NAV” or “Offer” fields,
for they will display the previous day’s NAV and offer/market price.

Helpful Tip: The “Override” check box may be used if you are submitting information
outside of Nasdaq’s parameters and you anticipate that Nasdaq’s host computer will reject
the information. Click the “Override” check box to make sure it is processed.

Mutual Fund - Short Form Group Updates
To display or update funds by group:

1.

SARE o

Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier, or enter the correspondent ID in the “Correspondent”
field.

Choose a display criterion.

Choose “Mutual Fund — Short” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the *Submit” button.
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The browser will return the following form:

@ NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 143843 Deadine: 17:50

Mutual Funds - Short

TEST FUND Prior NAV: 12.21 +NA Footnotes:

I™ Update Nav/Off AV 1221 Offer|12 22 Date |02/15/2002 I Dverride

TEST2 MUTUAL Prior NAV:NA  #NA Fosinotes.

I~ Update Hav/Off nav[z23 Offerz 24 Date [o2/15,2002 I Override

TEST FUND Prior NAY: N& +hA Footnotes!

I™ Update Nav/Off MAV:[10.47 Offer|10.48 Date:|02/15/2002 I” Override

TEST FUND Prior NAV: NA A Footnotes.

I Update Naw/Off Mav[1115 Offer[11.20 Date [02/15/2007 I Override

Submit |

Figure 3-5: Mutual Fund - Short Form for Fund Updates by Group

The form reflects the fund ticker symbol, the full fund name, previous NAV price, the

NAV Net Change, and footnotes assigned to each fund.

1. Click the “Update NAV/Off” check box. (If using the “Tab” key to navigate, tab to
the “Update NAV/Off” check box and press the space key to populate the box.)

2. Navigate to the “NAV” field, type in the updated NAV or, if the NAV is unavailable,
type “NA.” The NAV can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. For open-end funds, type in the updated offer or, if
the offer is unavailable, type “NA.” The NAV and offer should be the same for all
no-load funds. If you are updating a load fund, the offer should reflect the load.
The offer price can be up to six characters in length, including the decimal point,
in the format “xxx.xx”. For closed-end funds, the closing market price should be
entered. The market price can be up to eight characters in length, including the
decimal point, in the format “xxx.xxxx”. Any numbers entered after the fourth
decimal place for the market price, or the second decimal place for the offer
price, will be truncated and will not be reported to Nasdag.

4. The “Date” field will default to the current date. If you are correcting a previous
day’s price, you will need to update that field to reflect the date of the price you
are entering.
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5. Repeat the above steps for each of the funds in the category or for the correspondent.

6.  Click the “Submit” button to send your update(s) to MFQS. If there are more than
20 funds in the category or correspondent group that you are updating, please see
the explanation of the “Next Button Function” on page 25 of this chapter.

If the NAV for the day has not changed, you must still update and submit the short
form. However, you do not need to change the values in the “NAV” or “Offer” fields,
for they will display the previous day’s NAV and offer/market price.

Mutual Fund - Long Form Individual Updates

The Mutual Fund - Long form can be used for the following:

= Updating NAV, offer or market price information. Please be aware that the
process on the long form is slightly different than on the short form.

= Updating cash dividend, capital gains, and stock dividend information. Also,
unallocated distribution information can be entered for closed-end funds.

= Adding or deleting permanent footnotes that indicate the attributes of a fund, such
as pricing based on previous day’s NAV, no load, 12b-1, and redemption fees.

To display or update funds individually, follow the steps below:

1. Type the fund ID or cross-reference symbol in the “Single Fund/Cross Ref”
text field.

2. Choose “Mutual Fund — Long” from the “Fund/Form Type” list.

Click the “Update” command option.

4. Click the “Submit” button.

w
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The browser will return the following form:

& NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Tuesday February 19, 2002 Time: 1239:24  Deadline: 17:50

Mutual Funds - Long

: YYYIX (PAUL123) s

I Update Naw/Of MAN: _.'__'-!_ .........

™ Update Dist

[ Ex. Dividend Cash DI'—'.l.:\-.:.- Payment Date | Record Date | i

I Cap Gains ST Gain |i\.u. LT Gain ’nu— Other Gain |\~— Unall Distfva
[™ Stock Split Stock D|--_|f\_.:.- i

I Dverride I Ahways Prices | Day Late I Mo Load I 12b-1 Fee " Redemption Fee

Submit |
Figure 3-6: Mutual Fund Long Form for Single Fund Update

To enter only NAV, offer and market price information:

1. Click the “Update NAV/Off” check box. Note that the “Update Dist” check box
automatically becomes checked. This is by design and you should leave this box
checked, as both boxes need to be checked even if you are only updating the
NAV. Unchecking the "Update Dist” check box and submitting the update will
result in a reject message.

2. Navigate to the “NAV” field, type in the updated NAV or, if the NAV is unavail-
able, type “NA.” The NAV can be up to six characters in length, including the
decimal point, in the format “xxx.xx”. Example: 100.99. Any numbers entered
after the second decimal place will be truncated and will not be reported to
Nasdag.

3. Navigate to the “Offer” field. For open-end funds, type in the updated offer or, if
the offer is unavailable, type “NA.” The NAV and offer should be the same for all
no-load funds. If you are updating a load fund, the offer should reflect the load.
The offer price can be up to six characters in length, including the decimal point,
in the format “xxx.xx”. For closed-end funds, the closing market price should be
entered. The market price can be up to eight characters in length, including the
decimal point, in the format “xxx.xxxx”. Any numbers entered after the fourth
decimal place for the market price, or the second decimal place for the offer
price, will be truncated and will not be reported to Nasdag.
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4.  The “Date” field will default to the current date. If you are correcting a previous
day’s price, you will need to update that field to reflect the date of the price you
are entering.

5. Click the “Submit” button to send your update(s) to MFQS.

To enter dividend information only:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.) Do not
check the “Update NAV/Off” check box. If you check the “Update NAV/Off”
check box in addition to the “Update Dist” check box, all fields on the form will
be updated, not just the dividend information.

2. Click the box next to “Ex. Dividend”, “Cap Gains”, or “Stock Split” to indicate the
footnote for the type of dividend you are declaring.

3. Enter the amount of the dividend in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

4. Enter the “Payment Date” and/or “Record Date” for the distribution. The dates
should be entered in the “MM/DD/YYYY” format.

5. Click the “Submit” button to send your update(s) to MFQS.

To update NAV, offer and market price information and dividend information:

1. Please be sure that both the “Update NAV/Off” check box and the “Update Dist”
check box are checked. Failure to check these may result in a reject message or
only the NAV, offer and market price updates being processed.

2. Navigate to the “NAV” field, type in the updated NAV or, if the NAV is unavailable,
type “NA.” The NAV can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. For open-end funds, type in the updated offer or, if
the offer is unavailable, type “NA.” The NAV and offer should be the same for all
no-load funds. If you are updating a load fund, the offer should reflect the load.
The offer price can be up to six characters in length, including the decimal point,
in the format “xxx.xx”. For closed-end funds, the closing market price should be
entered. The market price can be up to eight characters in length, including the
decimal point, in the format “xxx.xxxx”. Any numbers entered after the fourth
decimal place for the market price, or the second decimal place for the offer price,
will be truncated and will not be reported to Nasdag.
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4. The “Date” field will default to the current date. If you are correcting a previous
day’s price, you will need to update that field to reflect the date of the price you
are entering.

5. Click the box next to “Ex. Dividend”, “Cap Gains”, or “Stock Split” to indicate the
footnote for the type of dividend you are declaring.

6.  Enter the amount of the dividend in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

7. Enter the “Payment Date” and/or “Record Date” for the distribution. The dates
should be entered in the “MM/DD/YYYY” format.

8.  Click the “Submit” button to send your update(s) to MFQS.

If you are entering dividend information before the NAV for the day is calculated, you
must enter “NA” in the “NAV” and “Offer” fields. Please note, if you then request to
view funds updated today, this update will be displayed, even though you have not yet
updated the NAV for the day.

To delete or add permanent footnote information to MFQS:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to the appropriate footnote.

3. Click the “Submit” button to send your update(s) to MFQS.

When you change permanent footnote information, you must also notify Mutual Fund
Operations in writing on company letterhead of the change. Send all changes to:

The Nasdaq Stock Market, Inc.
c¢/o Mutual Fund Operations
80 Merritt Boulevard
Trumbull, CT 06611

Mutual Fund - Long Form Group Updates

To display or update funds by category:

1.  Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier that has been setup for you by Mutual Fund Operations,
or enter the correspondent ID in the “Correspondent” field.

2. Choose a display criterion.

3. Choose “Mutual Fund — Long” from the “Fund/Form Type” list.
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4.  Click the “Update” command option.
5. Click the “Submit” button.

The browser will return the following page:

. % NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 14:47:20  Deadiine: 17:50

mutual flund quolation service

Mutual Funds - Long

YYYIX TEST FUND Prior NAY: 12.21 +NA SU
I Update Naw/Off Naviizer Oferflzee Date:[02/15/2002
I Update Dist
™ Ex, Dividend Cash Div:|MA FPayment Date Record Date
™ Cap Gans ST Gain:[NA LT i':a'-n'|:« Other Gain:|NA Unall Dist:{rA
™ Stock Split Stock Div|MA
I Owverride — Ahways Prices 1 Day Late I~ !No Load " 12b-1 Fee I Redernption Fee
uuuux TEST2 MUTUAL Prrior NAN: NA +NA =)
I~ Update Nav/Off Nav:[2 23 Offer[2 24 Date [02/15/2002
[~ Update Dist
[™ Ex. Dividend Cash Div;|NA Payment Date Record Date
[™ Cap Gains ST Gain:[NA LT Gain A Other Gain [NA Unall Dist [Ma
I~ Stack Spli Stack Div[MA
I Owerride T Always Prices | Day Late I Mo Load [~ 12b-1 Fee I Redemption Fee
CCCLY
I~ Update Naw/OIf nAV:[10.47 Offer[10.45 Date:[02/15/2002
™ Update Dist

Figure 3-7: Mutual Fund Long Form for Fund Updates by Group

To enter only dividend information:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to “Ex. Dividend”, “Cap Gains”, or “Stock Split” to indicate the
footnote for the type of dividend you are declaring.

3. Enter the amount of the dividend in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

4.  Repeat the above steps for each fund.

5. Click the “Submit” button to send your update(s) to the MFQS system. If there
are more than 20 funds in the category or correspondent group that you are
updating, please see the explanation of the “Next Button Function” on page 25 of
this chapter.
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Cross Reference/Category Editor Function

Certain users will be authorized with access to a special “enhanced” function—
Category Editor—which will appear on the site’s homepage as a fourth command
option placed to the right of “Batch Upload”. (Figure 3-8). If a user is not authorized to
use the Category Editor, the function will not be displayed.

% NAsnAq Home | Fund Count| Global Fund Count| News | Contacts | Help S
Friday February 15, 2002 Time: 14:50:08  Deadline: 17:50 q
mutual flund quoiation service
Batch Upload
Batch File: _ Browse.. |
Fund Selection Display Criteria Fund/Form Type

Select using one of the fallowing

lard Category:

Mutual Fund - Long
Mutual Fund - Todey's Histary
WMoney Fund

Money Fund - Today's History
UIT Equity = Short

UIT Equity - Long

UIT Equity - Today's History

or U
Other Category: i
Mews Media List
Correspondent: Supplemeantal List
Mew Far Today UIT Debt - Short
UIT Debt - Long

Single Fund / C Ref:
kLRl s UIT Debt Today's Histony

Command Options

= lpdate ~ Query " Batch Upload " Category / Cross Ref Editor
Submit

2d 4 nasdag nazdagitader nasdaghews

Figure 3-8: Homepage with Category Editor Capability Displayed

Authorized users can assign a cross-reference symbol to a single fund and assign the
fund to a predefined category or a custom defined category from this page. Access the
page by the following steps:

1. Enter asingle fund ID or cross reference symbol in the “Single Fund/Cross Ref”
text box.

2. Click the “Category/Cross Ref Editor” command option.

3. Click the “Submit” button.

Chapter 3 MFQS User Guide 17




The browser will return the following form:

‘ @ NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 15:43:47  Deadline: 17:50

mutual fund guolation service

Category / Cross Ref Editor

AllFunds  Cafegory!  Category2  Category3  Categoryd
Categonies: |ALLY IGRCW |SECT [1111 222

Cross Reference: |
Submit |

Standard categories
Equities laxahle Bonds Municipal Bonds
STTX - Sl Term STMEB - Shott Term
ncome ITTH - In e Term ITME - Intermediate Tenr
LTTx - Long GHME - General
GNT. HYME - High Yield
AT

I‘-.‘TL- em. al St
BLNC - Balanced

Figure 3-9: Main Category Editor Page

The category editor page (Figure 3-9) displays the five categories currently assigned to
the fund whose symbol has been placed in the homepage “Single Fund” entry field.
The page also displays a field for the cross-reference symbol of the fund. The cross-ref-
erence symbol can be up to seven alphanumeric characters long.

Users may edit the category values displayed on this page, and click the “Submit” but-
ton to save changes made to the category values. A confirmation or reject page will be
displayed, depending on whether the entered values are valid. Categories must be
expressed as four alpha characters. The first category listed is reserved for the “All-
Funds” category. This category is assigned to all the funds within a fund-pricing group.

For example, in Figure 3-9 YYYIX is assigned to the following five categories: All-
Funds (ALL1), Growth (GROW), Sector (SECT), and User-Specified (1111 and 2222).
The user decides to change the “Growth” (GROW) category to “Growth & Income”
(GRIN). The user edits the “Category 1” field. Once the change is made, the user clicks
“Submit” and receives a confirmation page that the change was accepted.
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Processing Corrections to Prior Days’ Activity

NAV and offer/market prices for mutual funds can be corrected or entered on a later
business day using either the short or long forms for either mutual funds or UITs.
Nasdaq will accept corrections for the last 365 days. Dividend corrections must be
entered on the “long” forms.

To correct or report a prior day NAV and/or offer or market price:

1. If correcting only one fund or trust, enter the fund ID or cross-reference symbol
in the “Single Fund/Cross Ref” text field.

2. If correcting several funds within a category or correspondent, choose the cate-
gory or enter the category name in the “Other” field, or enter the correspondent
ID.

3. Choose the “Mutual Fund — Short” form.

The following page will appear:

$ NAsnAq Home | Fund Count| Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 14:38:43  Deadine: 17.50

mutual fund quotation sarvice

Mutual Funds - Short

YYYIX TEST FUND Pripr NAV: 12.21 A Footnotes: SU
™ Update Naw/Off MAV 1221 Offerf12 22 Date:|02/15/2002 I Override

Uuuux TEST2 MUTUAL Prior NAV: NA +NA Footnotes: su
I” Update Naw/Off MNAN:2 23 Offer|2.24 Dale:|U:_'.-"= /2002 I” Override

CCCLX TEST FUND Prior NAV: NA HNA Footnotes: 8U
I Update Naw/Off NAN10.47 Offer |10 48 Diate |02/15/2002 [ Override

CCCEX TEST FUND Prior NAV: NA +NA Footnotes: Su
I™ Update Nav/Off HAW {1115 Offer{11.20 Date:|02/15/2002 I Override

Submit |

Figure 3-10: Mutual Fund Short Form for Correcting NAV and Offer Prices

1. Click the “Update NAV/Off” check box for the fund or funds you need to cor-
rect. (If using the “Tab” key to navigate, tab to the “Update NAV/Off” check box
and press the space key to populate the box.)

2. Enter the revised NAV and offer in the appropriate fields. If correcting a closed-
end fund, you must enter the NAV and market prices. All data for each fund
must be entered.

3. Enter the date for which the corrected price is effective in the “Date” field.
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4.  If applicable, repeat these steps for every fund being corrected.

5. Click the “Submit” button to send your update to MFQS. If there are more than
20 funds in the category or correspondent group that you are updating, please
see the explanation of the “Next Button Function” on page 25 of this chapter.

If you are entering a previous day correction for a fund that always prices using previ-
ous day information, enter the date when the original update would have occurred in
the “Date” field.

Example:

On February 25, 2002, an NAV of 14.50 is entered for a fund that prices using previous
day’s information. On February 26, 2002, the reporting firm discovers that the correct
NAV entered on February 25 should have been 14.75. On the “Mutual Fund Short
Form”, the date entered along with the correction of 14.75 will be “02/25/2002", since
this was the date that the original price should have been entered.

When correcting or submitting cash dividend, capital gains, or stock dividend distribu-
tion information for a previous day, all applicable data for that day must be re-entered.
For example, if you are entering a dividend for a previous day, you must also re-enter
the NAV and offer prices for that day. This will ensure that vendors receive a complete
and accurate record for that day.

To correct or report a previous day’s cash dividend, capital gains distribution, or stock

dividend:

1. If correcting only one fund, enter the fund ID in the “Single Fund/Cross Ref”
text field.

2. If correcting several funds within a category or correspondent, choose the catego-
ry or enter the category name in the “Other” field, or enter the correspondent ID.

3. Choose the “Mutual Fund — Long” form.
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The following page will be displayed:

%f NAsnAq Heme | Fund Count | Glebal Fund Count | Mews | Contacts | Help

Friday February 15, 2002 Time: 14:47:20  Deadine: 17:50 I
mulual fund gquotation sarvice

Mutual Funds - Long

YYYIX — TEST FUND. = Friot 1221 +hA Su
[~ Update Naw/Off AN (12 21 Offer |12 22 Date:[02/15/2002

™ Update Dist

[~ Ex. Dividend Cash Div|MNA i Payment Date I | Record Date |

I~ Cap Gains ST Gain [Na, LT Gain JNA Other Gain [NA Unall Dist[a

[ Stock Spii Stock D[N

I Override I” Always Prices 1 Day Late I No Load I~ 12b-1 Fee I”_Redemption Fee

Frrior NAWV: NA

[ Update Naw/Off ANV 2 23 Offer|2.24 Date:|02/15/2002

[ Update Dist

[ Ex. Dividend Cash Div [l Fayment Date | Record Date

[” Cap Gains ST Gain, |r|'-J;’.1-. LT Gain |‘T$ i Cither Gain ['\_m f Unall Dist |—I\-‘:

I~ Stack Spiit Stock Div[Ma i

I Dwerride I” Always Prices 1 Day Late I” No Load ™ 12b-1 Fee " Redemption Fee
CCCLX TEST FUND Prior NAV: NA A su

[ Update Naw/Off MAW:|10 47 Offer[10.48 Date:|02/15/2002

™ Update Dist —
Figure 3-11: Mutual Fund - Long Form for Correcting Dividend, Capital Gains, and Stock Split
Information

1. Click the “Update NAV/Off” check box for the fund or funds you need to cor-
rect. (If using the “Tab” key to navigate, tab to the “Update NAV/Off” check box
and press the space key to populate the box.)

2. Enter the NAV and offer/market prices that correspond to the date of the distrib-
ution information you are entering.

3. Enter the ex-date of the cash dividend, capital gain, or stock dividend in the
“Date” field.

4. Click the box next to “Ex. Dividend”, “Cap Gains”, or “Stock Split” for the type of
dividend you are declaring.

5. Enter the amount of the dividend in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

6.  Click the “Submit” button to send your update to MFQS. If there are more than
36 funds in the category or correspondent group that you are updating, please
see the explanation of the “Next Button Function” on page 25 of this chapter.
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View Today’s History

Each fund type (mutual fund, money fund, UIT Equity, UIT debt) has a “View Today’s
History” form as a selection option on the “Fund/Form Type” list on the homepage.
This form type selection can be used to view a list of all the updates made for a single
symbol on the current date. The history serves as an audit trail of all changes made
today. Any updates will be displayed in the order they were made. The list of updates
also includes any corrections to previous day NAVs submitted on the current day.

Enter a fund ID or cross-reference symbol in the “Single Fund/Cross Ref” field. (You
can not use the “Category” or “Correspondent” option to access the history.) Click
either the “Update” or “Query” command option and click the “Submit” button. When
either item is selected, the browser will return the following page for a mutual fund:

$ NAsnAq Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 15:03:54  Deadine: 17:50

mutual fund quotction sarvice

Today's History - YYYIX

15:02:45 YYYIX TEST FUND su
AN 1221 Offer: 12.22 Drate: 0241572002
" Ex. Dividend Cash Div: NA Payment Date: HA Record Date: NA
I Cap Gains ST Gan: NA LT Gain: NA Other Gain: NA Unall Dist: NA
™ Stack Split Stock Div: NA
™ Abways Prices 1 Day Late ™ No Load T 12b-1 Fes I Redemption Fee
15:02:59 YYYIX TEST FUND. su
MAY: 12.22 Offer: 12.22 Date: 0252002
" Ex. Dividend Cash Div: NA Payment Date: NA Record Date: NA
I™ Cap Gains ST Gan: NA LT Gain: NA Other Gain: NA Unall Dist: NA
™ Stock Split Stock Div; NA
I™ Akways Prices 1 Day Late I Mo Load F12b-1 Fee " Redemption Fee

Figure 3-12: One-Day History Page for a Mutual Fund

For a money fund, the browser will return the following page:

S NASDAQ Home | Fund Count | Global Fund Count| News | Contacts | Help q S

Friday February 15, 2002 Time: 1510:52  Deadine: 17.50

mutual fund guotchion sarvice

Today's History - QQQOXX

15:09:11 Qaoxx TEST2 MONEY MARKET SU
Ay, Wat 100 7 day yield: 9.25
™ Previous Day's Quote ™ Actual retum may differ T Acet. size varies yield
15:10:17 Q00XX TEST2 MONEY MARKET
Aoy Mat, 99 7 day yield 9.25
™ Previous Day's Quote ™ Actual return may differ I Acet. size varies yield

Figure 3-13: One-Day History Page for a Money Fund
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For UIT Equity, the browser will return the following page:

@ NAsnAq' Heme | Fund Count| Global Fund Count | News | Contacts | Help q S

Wednesday February 20, 2002 Time: 14:22:00  Deadine: 1855

mutual fund quolalion service

Today's History - UITEQ1

14:20:50 UITEQ1X (UITEQ1) U EQUITY NI
Hedemption NAY: 12560000 Oifer: 13.670000 Date: 0272072002
Wrap Prnce: NA
" Cap Gains Cap Dist: NA Record Date: NA
M Ex Dividend Income Dist: NA Payment Date. NA
I™ Frimary Offering ™ Secondary Dffering ™ NRD Indicator I Deferred Sales Charge
14:21:18 UITEQ1X (UITEQ1) UIT EQUITY N
Redemption NAY 12569990 Offer 13.670000 Date: D220/2002
Wrap Price: NA
™ Cap Gains Cap Dist. NA Record Date: NA
™ Ex, Dividend Income Dist: HA Payment Date: NA
I Primary Offering I™ Secondary Offering T"NRO Indicator I Deferred Sales Charge

Figure 3-14: One-Day History Page for UIT Equity

For UIT Debt, the browser will return the following page:

| S NASDAQ Home | Fund Count | Global Fund Count| News | Contacts | Help q S

Wednesday February 20, 2002 Time: 14:25:23  Deadine: 1855

mutual fund guotchion sarvice

Today's History - UITDT1

14:24:18 UITDTIX (UITDT1) UIT DEBT FUND NM
Redemption NAY: 19.990000 Offer NA Date: 027202002
Wap Price: 21.566000 Current Yield: NA
Accrued Intrest: NA Par ValfUnit. NA ELTR: NA
™ Cap Gains Cap Dist: NA Record Date: NA
"Ex. Dividend Income Dist: NA Fayment Date. NA
™ Primary Offering ™ Secandary Offering I NRD Indicator I" Dieferred Sales Charge
14:24:51 UITDT1X (UITDTY) UIT DEBT FUND N
Redemption MAY: 19.999999 Offer. 21.566000 Date: 027202002
Wrap Prce. 21.566000 Current Yield: NA
Accrued Intrest: NA Par ValUnit- NA ELTR: NA
[ Cap Gains Cap Dist: HA Record Date: NA
T Ex. Dividend Income Dist: NA FPayment Date: NA
I Primary Offering I~ Secondary Offering I NRO Indicator I Deferred Sales Charge

Figure 3-15: One-Day History Page for UIT Debt

Acceptance/Rejection Messages

When submitting fund information to MFQS, you will receive confirmation of your
submission with acceptance and/or rejection messages for each fund updated. When
updates for all funds are accepted, the following form will be returned indicating that
the updates were successful:
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&‘3 NAsnAq’ Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 15:14:58  Deadine: 17:50

mulual fund qualation service

CONFIRMATION - Mutual Funds -Long
| Fund(s) were Accepted

Funci(s) processed Feb 15 2002, 03:14.54 PM
Figure 3-16: Mutual Fund - Long Form Acceptance Message
If any of the updates are not successful, the browser will return a rejection page indicat-

ing the number of fund updates accepted and rejected, the specific error message(s), and
update form for each rejected fund so the information can be updated or overridden.

l %’f NAsnAq' Heome | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 151908 Deadine: 17:50

mulual fund gquotation sarvice

CONFIRMATION - Mutual Funds -Long

Rejected Funds

 NOT NUMERIC OR NA OR IS TOO BIG

™ Update Dist

™ Ex. Dividend Payment Date [ Record Date ’—

™ Cap Gains LT Gainfna Other Gain:[MNA nall Dist [NA
™ Stock Split Stock Div [MA

I Dwerride I” Always Prices 1 Day Late I No Load " 12b-1 Fee " Redemption Fee

Submit |

| Fund{s) were Rejected

Fundy(s) processed Feb 15 2002, 03 18.57 PM

Figure 3-17: Mutual Fund Long Form Rejection Message and Resubmit Form

In order to re-submit the rejected data:

1. Click the “Update” check box for each fund you wish to correct. (If using the
“Tab” key to navigate, tab to the “Update” check box and press the space key to
populate the box.)

2. Either correct the rejected data, or if applicable, click the “Override” check box to
override the warning and re-submit the original data (or tab to the “Override”
check box and press the space key to populate the box).

3. Click the “Submit” button to re-submit the data.
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Next Button Function

Update and query forms are limited to 20 funds per page. If the number of funds in the
update or query exceeds this limit, a “Next” button will be displayed at the bottom of
the form to enable you to view the next group of funds, as shown in the following form:

' S NASDAQ Home | Fund Count | Global Fund Count| News | Contacts | Help q S

Wednesday February 20, 2002 Time: 14:33:41  Deadine: 1855

mutual fund guotchion sarvice

| Update Naw/On AN 1L 54 uiter] | u.54 Late;|U2f2u/2uus

™ Update Dist

™ Ex. Dividend Cash D |NA Payment Date:| Record Date:

™ Cap Gains ST Gain|M4 LT Gain A Oither Gain: N4 Unall Dist:|la

™ Stock Split Stack D |MNA

I Override I” Always Prices | Day Late I+ Mo Load " 12b-1 Fee I Redemption Fee

]\.@GU&%E;&LI’DFTFTE?M CORPORATE FUND Prior NAY: NA

I Update NawOff Ay 1057 ofer[lns? Date;[02/20/2002

™ Update Dist

[™ Ex Dividend Cash Div|[NA Payment Date:| Record Date

™ Cap Gains ST Gain|MNA LT Gain:{NA Other Gain:|NA Unall Dist:|MA

™ Stock Split Stock Die[MNA

I Owverride I” Always Prices 1 Day Late I No Load ™ 12b-1 Fee " Redemption Fee
Submit ! Mext »»

button wi !

Figure 3-18: Mutual Fund Short Form with Next Button Displayed

Please note that clicking on the “Next” button—Ilocated at the bottom of the page—on
an update form will not submit any of the changes made on that form. Therefore, if
you have made any updates to the group of funds currently displayed, do not press
“Next”. Instead, press “Submit” You will then receive a confirmation or rejection page
that will have a “Next” button at the bottom of the page. By pressing the “Next” button,
you will receive the next group of 20 funds.

You will only be able to create a browser “bookmark” for the first page in a series of
pages for an update or query.

Bookmarking MFQS Site Pages

Bookmarking MFQS pages provides direct links to your most frequently accessed site
pages. It allows you to query and update fund information easily and quickly. Once
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you have selected an update or query page for the fund or funds for which you enter
information daily, this page may be bookmarked for future reference.

When you access this bookmarked page, you will be presented with the most recently
updated data for those particular funds.

To bookmark a fund update page in Netscape Navigator:
= Access the fund update page to be bookmarked.

= Select “Bookmarks” from the main menu.

= Click “Add Bookmark”.

This adds the selected page to the menu of bookmarked pages.

To retrieve a bookmarked page after logging on to the MFQS site in Netscape
Navigator:

= Select “Bookmarks” from the main menu bar.

= Double-click the desired page from the list of bookmarks.

You will be prompted to present your certificate and enter your MFQS User ID and
password.

To bookmark a fund update page in Internet Explorer (IE):

= Access the fund update page to be bookmarked.

Select “Favorites” from the main menu bar.

Click “Add to Favorites” A dialog box appears with the name of the MFQS page.
Click “OK” to save with the current name, or to change the page name type in a
different name in the “Name” field.

This adds the selected page to the IE favorites menu.

To retrieve a favorite page after logging on to the MFQS site in IE:
= Select “Favorites” from the main menu bar.
=  Click the desired page name.

You will be prompted to present your certificate and enter your MFQS User ID and
password.
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Updating Money Market Funds

There are two forms that are used for daily money market fund updates. On Monday,
Tuesday, Thursday, and Friday, the “Money Fund” form is to be used. On Wednesday,
the “Money Fund — Extended” form must be used in order to report the effective
seven-day yield and fund assets. On Wednesday, the ”"Money Fund” form will not be
available for use.

You can navigate through each form by clicking on each field with your mouse or by
pressing the “Tab” key to move from field to field.

Money Funds Form Individual/Group Updates

To display or update funds individually, follow the steps below:

1. Type the fund ID or cross-reference symbol in the “Single Fund /Cross Ref” text
field.

2. Choose “Money Fund” from the “Fund/Form Type” list.

Click the “Update” command option button.

4. Click the “Submit” button.

w

The browser will return the following form:

& NAsnAq Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

Tuesday Apil 16, 2002

Money Funds - Short

I Update Avg Mat [na
I~ Ovarride p Day’s G ]

Figure 3-19: Money Fund Form for Single Fund Update

Then follow these instructions:

1. Click the “Update” check box.

2. Navigate to the “Avg. Mat” field, type in the updated average maturity. This field
can be up to three characters in length to denote the number of days in the period.

3. Navigate to the “7 day yield” field, type in the updated seven-day yield. The
seven-day yield can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.
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4.  Check any applicable footnote boxes. (For example, “Previous Day’s Quote”,
“Actual return may differ”, or “Account size varies yield”)
5. Click the “Submit” button to send your update(s) to MFQS.

To display or update funds by group:

1. Choose a category from the drop-down list. In the “Other” field, type the four-
character identifier that has been set up for you by Mutual Fund Operations, or
enter the correspondent ID in the “Correspondent” field.

Choose a display criterion.

Choose “Money Fund” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the “Submit” button.

SNl S A

The browser will return the following form:

& mm. Heme | Fund Count | Glebal Fund Count | News | Contacts | Help q S

Monday Apeil 28, 2002 Time: 334647 Deading: 16:00

mutucl fund guotation sarvice
Money Funds - Short

AADXX (REFH) AMERICAN AADWVANTAGE MONEY MARKET FD NSTITUTIONAL L
I Update Ao ad A 7 day yiold {1a
I Oweride ¥ Brevious Day's Quate T Actual retum may dir I~ Acet. size vanies yield

BAIXX (CRFS) AMERICAN AADVANTAGE MUNICIPAL MONEY MRIKT FO-INSTIT bl
I Update Ay et [NA 7 day yiald M4
I Owerrida I™ Prevous Day's Quate I™ Actual return may ofar ™ Acct size vanes yield

AAPEX AMERICAN AADVANTAGE MONEY MARKET FLIND PLATINUM CLA W
I Upilate A Mat {NA 7 day yield [riA
I Dvenide I Brevious Day's Quate I~ Actual relim may difer I~ Acct. size vanies yield

AALXK AMERICAN AAIWANTAGE US GOV MONEY MARKET INSTITUT L
[ update A Mt b 7 day yiald |4,
I Override ™ Previous Day's Quate ™ Actual refurn may dfar ™ Acct. size vanes yield

ACLXX (CRF ALLANCE MUNICIPAL TRUST CALIFORNIS PORTFOLID [
I Updatn A Mat A 7 day yield|*a
I Owerride I™ Previous Day's Guale "~ Actual retum may ddfer ™ Acet size vanes yield

ACMXX AUTOMATED CASH MAMAGEMENT L
I Update Aoy Mad, A 7 day yild A
I Owerride ™ Previous. Day's Quate I Actual retum may defar I Acel. size vanes yleld

ACRAE ALUANCE CAPTAL RESERVES o
I Update Avg. st [NA 7 day yisld {4
I Override I™ Previcus Cay's Quate ™ Actual retumn may difiar ™ Acct sizevanes yield

ACTXX ALLANCE MUNICIPAL TRUST CONNECTICUT PORTFOLIO i
I Upilate Ay Mat [HA 7 day yield[NA
I Overide I Brevious Day's Guate I Actual relum may dier I~ Acct. size varies yield

ACKRX VAN KAMPEN RESERVE FUND CLASS C sU

Figure 3-20: Money Fund Form for Fund Updates by Group

Then follow these instructions:
1. Click the “Update” check box. (If using the “Tab” key to navigate, tab to the
“Update” check box and press the space key to populate the box.)
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2. Navigate to the “Avg. Mat.” field, type in the updated average maturity. This field
can be up to three characters in length to denote the number of days in the peri-
od. Navigate to the “7 day yield” field, type in the updated seven-day yield. The
seven-day yield can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.

3. Check any applicable footnote boxes. (For example, “Previous Day’s Quote”,
“Actual return may differ”, or “Account size varies yield™)

4.  Repeat the above steps for each fund within this category.

5. Click the “Submit” button to send your update(s) to MFQS. If there are more
than 20 funds in the category or correspondent group that you are updating,
please see the explanation of the “Next Button Function” on page 25 of this
chapter.

Money Fund Extended Updates (Wednesdays only)

To display or update funds individually:

1. Type the fund ID or cross reference symbol in the “Single Fund/Cross Ref”
text field.

Select a display criterion.

Select the “Money Fund — Extended” from the “Fund/Form Type” list.
Select the “Update” command option.

Click the “Submit” button.

SNl S A

The browser will return the following form:

¥ NASDAQ Home | Fund Count| Global Fund Count | News | Contacts | Help q 3

Friday February 15, 2002 Time: 15:26:08  Deadine: 17:50

mutual fund quolation service

Money Funds - Long

[ Update Ay, Mat [N 7 day yield:[MA Eff 7 day yield |!.\m Assels |||'~
[ Override I™ Previous Day's Quote I™ Actual retum may differ I™ Acct size vanes yisld

Submit

Figure 3-21: Money Fund Wednesday Form for Single Fund Update

Then complete the following steps:
1. Click the “Update” check box. (If using the “Tab” key to navigate, tab to the
“Update” check box and press the space key to populate the box.)
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2. Navigate to the “Avg. Mat.” field, type in the updated average maturity. This field
can be up to three characters in length to denote the number of days in the period.

3. Navigate to the “7 day yield” field, type in the updated seven-day yield. The
seven-day yield can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.

4. Inthe “Eff 7 day yield” field, type in the updated effective seven-day yield. The
effective seven-day yield can be up to six characters in length, including the deci-
mal point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after
the second decimal place will be truncated and will not be reported to Nasdag.

5. Inthe “Assets” field, type in the fund assets in millions. (For example, 25,500,000
= 25.5; 25,000,000 = 25.0.)

6.  Check any applicable footnote boxes. (For example, “Previous Day’s Quote”,
“Actual return may differ”, or “Account size varies yield™)

7. Click the “Submit” button to send your update(s) to MFQS.

To display or update funds by group:

1.  Choose a category from the drop down list, or in the “Other” field, type the four-
character identifier that has been setup for you by Mutual Fund Operations, or
enter the correspondent ID in the “Correspondent” field.

Select a display criterion.

Select the “Money Fund — Extended ” from the “Fund/Form Type” list.

Select the “Update” command option.

Click the “Submit” button.

SNl S A

The browser will return the following form:

‘ g: NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Friday February 15, 2002 Time: 152317 Deadine: 17:50

mutual fund guolation service

Money Funds - Long

_TEST2 MONEY MARKET
I Update Ay, Mat |39 7 day yield:[3.25 Eff. 7 day yield:|ra Assets [?E 5

I Override I™ Previous Day's Cluote I™ Actual returm may differ I~ Acct size varies yisld

TEST1 MONEY MARKET

[~ Update Awg, Mat.[MA 7 day yield:[nA Eff. 7 day yield[NA Assets[Na

I Override I™ Previous Day's Cluote I™ Actual retumn may differ I™ Agct size vares yield

Submit |

Figure 3-22: Money Fund Wednesday Form for Fund Updates by Group
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1. Click the “Update” check box. (If using the “Tab” key to navigate, tab to the
“Update” check box and press the space key to populate the box.)

2. Navigate to the “Avg. Mat” field, type in the updated average maturity. This field
can be up to three characters in length to denote the number of days in the period.

3. Navigate to the “7 day yield” field, type in the updated seven-day yield. The
seven-day yield can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after the
second decimal place will be truncated and will not be reported to Nasdag.

4. Inthe “Eff 7 day yield” field, type in the updated effective seven-day yield. The
effective seven-day yield can be up to six characters in length, including the deci-
mal point, in the format “xxx.xx”. Example: 100.99. Any numbers entered after
the second decimal place will be truncated and will not be reported to Nasdag.

5. Inthe “Assets” field, type in the fund assets in millions. (For example, 25,500,000
= 25.5; 25,000,000 = 25.0.)

6.  Check any applicable footnote boxes. (For example, “Previous Day’s Quote”,
“Actual return may differ”, or “Account size varies yield™)

7. Repeat the above steps for each fund in the list.

8.  Click the “Submit” button to send your update(s) to MFQS. If there are more
than 20 funds in the category or correspondent group that you are updating,
please see the explanation of the “Next Button Function” on page 25 of this
chapter.

Updating UIT Equity Information

You can navigate through each form by clicking on each field with your mouse or by
pressing the “Tab” key to move from field to field.

UIT Equity - Short Form Individual Updates

To display or update UITs individually, complete the following steps:

1. Type the ticker symbol or the cross-reference symbol in the “Single Fund/Cross
Ref” text field.

2. Select “UIT Equity - Short” from the “Fund/Form Type” list.

Select the “Update” command option.

4. Click the “Submit” button.

w
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The browser will return the following form:

l %‘ NAEDAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

‘Wednesday February 20, 2002 Time: 14:4502  Deadine: 1855

UIT Equity Funds - Short

Wrap Price il i

Submit

Figure 3-23: UIT Equity Short Form for Single Fund Update

The form reflects the UIT ticker symbol, cross-reference symbol (if assigned), the full
fund name, previous NAV price, the NAV net change, and footnotes assigned to the trust.

1.
2.

Click the “Update NAV/Off” check box.

Navigate to the “Redemption NAV” field, type in the updated NAV or, if the NAV
is unavailable, type “NA.” The redemption NAV can be up to 11 characters in
length, including the decimal point, in the format *“xxxx.xxxxxx”. Example:
1000.999999. Any numbers entered after the sixth decimal place will be truncat-
ed and will not be reported to Nasdag.

Navigate to the “Offer” field. If the offer is unavailable, type “NA.” The offer price
can be up to 11 characters in length, including the decimal point, in the format
“XXXX.XXXXXX”. Any numbers entered after the sixth decimal place for offer price
will be truncated and will not be reported to Nasdag.

Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.”
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.

The “Date” field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

Click the “Submit” button to send your update(s) to MFQS.

If the redemption NAV for the day has not changed, you must still update and submit
the short form. However, you do not need to change the values in the “Redemption
NAV”, “Offer” or “Wrap Price” fields, for they will display the previous day’s NAV, offer,
and wrap price values.
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Helpful Tip: The “Override” check box may be used if you are submitting information
outside of Nasdaq’s parameters and you anticipate that Nasdaq’s host computer will reject
the information. Click the “Override” check box to make sure it is processed.

UIT Equity - Short Form Group Updates

To display or update trusts by group:

1. Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier, or enter the correspondent ID in the “Correspondent”
field.

Choose a display criterion.

Choose “UIT Equity —Short” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the “Submit” button.

SANE o

The browser will return the following short form:

@ N_Asm Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

| Monday Apeil 28, 2002 Time: $3642  Deadline: 1600

UIT Equity Funds - Short

FIRST TRUST 258: ENERGY GROWTH . v
TRUST, SERIES 4 fiEANEERY,

I Upidate Naw/Off Redemgtion NAY: 0 470000 Offer;[0.587100 Date 04232002 I Ovarride

\Wrap Prica: i

FIRST TRUST 217: ENERGY GROWTH
TRUST,

Priar HAV: NA

I Upilate Haw/Off Redampfian MAY {4 200000 Ciffe| 4,32 2600 Diate |04/29,200 I Dvermide

Figure 3-24: UIT Equity Short Form for Fund Updates by Group

The form reflects the UIT ticker symbol, the cross-reference symbol if assigned, the full

fund name, previous redemption NAV price, the redemption NAV net change and

footnotes assigned to each fund.

1. Click the “Update NAV/Off” check box. (If using the “Tab” key to navigate, tab to
the “Update NAV/Off” check box and press the space key to populate the box.)

2. Navigate to the “Redemption NAV” field, type in the updated redemption NAV
or, if the redemption NAV is unavailable, type “NA.” The redemption NAV can
be up to 11 characters in length, including the decimal point, in the format
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“XXXXXXXXXX”, Example: 1000.999999. Any numbers entered after the sixth deci-
mal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. If the offer price is unavailable, type “NA.” The offer
price can be up to 11 characters in length, including the decimal point, in the
format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place, will be
truncated and will not be reported to Nasdag.

4. Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.”
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.

5. The“Date” field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

6.  Repeat the above steps for each of the trusts in the category or for the
correspondent.

7. Click the “Submit” button to send your update(s) to MFQS. If there are more
than 20 trusts in the category or correspondent group that you are updating,
please see the explanation of the “Next Button Function” on page 25 of this
chapter.

If the redemption NAV for the day has not changed, you must still update and submit
the short form. However, you do not need to change the values in the “Redemption
NAV”, “Offer”, or “Wrap Price” fields, for they will display the previous day’s
redemption NAV, offer, and wrap price values.

UIT Equity - Long Form Individual Updates

The UIT Equity - Long form can be used for the following:

= Updating redemption NAV, offer or wrap price information. However, the
process on the long form is slightly different than on the short form.

= Updating income or capital distribution information.

= Adding or deleting permanent footnotes that indicate the attributes of a trust,
such as primary offering, secondary offering, NRO indicator, and deferred sales
charge.

To display or update trusts individually, follow the steps below:

1. Type the trust ID or cross-reference symbol in the “Single Fund/Cross Ref” text field.
2.  Choose “UIT Equity — Long” from the “Fund/Form Type” list.

34  MFQS User Guide Chapter 3




3. Click the “Update” command option.
4. Click the “Submit” button.

The browser will return the following page:

‘ i’f NAsnAq- Heme | Fund Count | Global Fund Count | News | Contacts | Help

Tuesday February 15, 2002 Time: 124514 Deadine: 18:55

UIT Equity Funds - Long

™ Update Dist

I Cap Gains Cap Dist !‘-E.A. Record Elar-'g|
[ Ex. Dividend Income Dist:|MA Payment Date|

I Owerride Primary Offering I” Secondary Offering I NRO Indicator I” Defarred Sales Charge

Submit |

Figure 3-25: UIT Equity - Long Form for Single Trust Update

To enter only redemption NAV, offer and wrap price information:

1. Click the “Update NAV/Off” check box. The check box for “Update Dist” also
becomes checked automatically. Please note, this is by design and you should
leave this box checked, as both boxes need to be checked even if you are only
updating the NAV.

2. Navigate to the “Redemption NAV” field, type in the updated redemption NAV
or, if the redemption NAV is unavailable, type “NA.” The redemption NAV can
be up to 11 characters in length, including the decimal point, in the format
XXX XXXXXX”. Example: 1100.999999. Any numbers entered after the sixth deci-
mal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. Type in the updated offer price or, if the offer price
is unavailable, type “NA.” The offer price can be up to 11 characters in length,
including the decimal point, in the format “xxxx.xxxxxx”. Any numbers entered
after the sixth decimal place for offer price, will be truncated and will not be
reported to Nasdag.

4. Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.”
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.
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5. The”Date” field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

6.  Repeat the above steps for each of the trusts in the category or for the
correspondent.

7. Click the “Submit” button to send your update(s) to MFQS. If there are more
than 20 trusts in the category or correspondent group that you are updating,
please see the explanation of the “Next Button Function” on page 25 of this
chapter.

To enter distribution information only:

1.  Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to “Cap Dist” or “Ex. Dividend” to indicate the footnote for
the type of distribution you are entering.

3. Enter the amount of the distribution in the appropriate field using a whole
number and four decimal places. (For example, 25 cents = .2500.) Any numbers
entered beyond four decimal places will be truncated and will not be reported
to Nasdag.

4.  Enter the “Payment Date” and/or “Record Date” for the distribution. The dates
should be entered in the “MM/DD/YYYY” format.

5. Click the “Submit” button to send your update(s) to MFQS.

Helpful Tip: To update NAV, offer and market price information, as well as any
distribution information, please be sure that both the “Update NAV/Off” check box and
the “Update Dist” check box are checked. Failure to check these may result in an error
message, or only the NAV, offer and market price updates being processed.

To delete or add permanent footnote information to MFQS:

1.  Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to the appropriate footnote.

3. Click the “Submit” button to send your update(s) to MFQS.

When you change permanent footnote information, you must also notify Mutual Fund
Operations in writing on company letterhead of the change. Send all changes to:
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@ The Nasdaq Stock Market, Inc.
c¢/o Mutual Fund Operations
80 Merritt Boulevard
Trumbull, CT 06611

If you are entering dividend information before the NAV for the day is calculated, you
must enter “NA” in the “NAV” and “Offer” fields. Please note, if you then request to
view funds updated today, this update will be displayed, even though you have not yet
updated the NAV for the day.

UIT Equity - Long Form Group Updates

To display or update trusts by category:

1.  Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier that has been set up for you by Mutual Fund
Operations, or enter the correspondent ID in the “Correspondent” field.
Choose a display criterion.

Choose “UIT Equity — Long” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the “Submit” button.

SANE o

The browser will return the following page:

| % N_Asm. Home | Fund Count | Global Fund Count | News | Contacts | Help q ]

Monday Apeil 29, 2002

mutual fund guobation sarvic

UIT Equity Funds - Long

ZEEGUX FIRST TRUST 253 ENERGY GROWTH TRUST, Brioe NAY: N&, ey ™
SERIES 4 = :
I Update Naw/OFF Risdamption May: [0 470000 Offer {0 587100 Diate:|04/29/2002

Wrap Price M

T Update Dist

™ Cap Gains Cap Digt [raa Record Date|

™ Ex. Dividend income Distftia Payment Date [
| Derride I Prriary Oiffiring I Becondary Offenng MRC) Indsealar I Deferred Sales Chamge
ZFEPUX ;EIF?TES 78 E-BUSINESS FORTFOLIO Prios MAY. K8, +HHA, L
™ Upidato Naw o1t Redarplion NAV3 360000 aiferfs 126700 DalefoqzaR002
Wiap Price A
™ Update Dist
™ Cap Gains Cap Disti{Na Record Dalo |
™ Ex Dividend Income Dist |t Payment Date |
| Owerride ™ Primary Offaring I Secondary Offenng MR Ingscator I~ Defered Sales Chane
i’ & T
ZFETUX FIRSTTRUST 217: ENERGY GROWTHTRUST, s s A sU
SERIES 3 : o inhendll,
I Upilate Haw OFF Redermption HAV.[4 200000 Offer[4 327600 Date{0429:2002
Wiap Price [HNA
™ Update Dist
I~ Cap Cap Dist {res Record Date:|
™ Ex. Dividend Income Dist {rea Fagment Dato |
I Dharride I Prmary Cffenng I” Secondary Offering I MRO Indscatar I” Duferred Sales Changa

Figure 3-26: UIT Equity - Long Form for Fund Updates by Group

Chapter 3 MFQS User Guide 37



NASDAQ OMX Global Data Products
Update
NASDAQ has changed its mailing address since this document was originally posted.  Please use the address on the application form for submission.  


To enter dividend information:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to “Ex. Dividend” or “Cap Dist” to indicate the footnote for
the type of dividend you are declaring.

3. Enter the amount of the dividend in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

4.  Repeat the above steps for each trust.

5. Click the “Submit” button to send your update(s) to the MFQS system. If there
are more than 20 trusts in the category or correspondent group that you are
updating, please see the explanation of the “Next Button Function” on page 25
of this chapter.

If you are entering dividend information before the NAV for the day is calculated, you
must enter “NA” in the “NAV” and “Offer” fields. If you then request to view trusts
updated today, this update will be displayed, even though you have not yet updated the
NAV for the day.

Updating UIT Debt Information

You can navigate through each form by clicking on each field with your mouse or by
pressing the “Tab” key to move from field to field.

UIT Debt - Short Form Individual Updates

To display or update UITs individually, complete the following steps:

1. Type the ticker symbol or the cross-reference symbol in the “Single Fund/Cross
Ref” text field.

2. Select “UIT Debt — Short” from the “Fund/Form Type” list.

Select the “Update” command option.

4. Click the “Submit” button.

w
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The browser will return the following form:

‘ :fg’: NASDAq' Heme | Fund Count | Glebal Fund Count | News | Contacts | Help q S

‘Wednesday February 20, 2002 Time: 14:4%:43  Deadine: 1855

UIT Debt Funds - Short

~ Prior NAV: NA

[ Update Naw/Off Redernption Nav[19 999935 Offer {21 566000 Date [02720/2002 T Override

Wrap Price; |21 SEE000 Current Yield ‘ 14

Accrued Intrest [N Par ValiUnit- [MNA ELTR |i\.h.

Submit

Figure 3-27: UIT Debt - Short Form for Single Fund Update

The page reflects the UIT ticker symbol, cross-reference symbol (if assigned), the full trust

name, previous NAV price, the NAV net change, and footnotes assigned to each trust.

1. Click the “Update NAV/Off” check box.

2. Navigate to the “Redemption NAV” field, type in the updated NAV or, if the NAV
is unavailable, type “NA.” The redemption NAV can be up to 11 characters in
length, including the decimal point, in the format *“xxxx.xxxxxx”. Example:
1000.999999. Any numbers entered after the sixth decimal place will be truncat-
ed and will not be reported to Nasdag.

3. Navigate to the “Offer” field. If the offer is unavailable, type “NA.” The offer price
can be up to 11 characters in length, including the decimal point, in the format
“XXXX.XXXXXX”. Any numbers entered after the sixth decimal place for offer price
will be truncated and will not be reported to Nasdag.

4. Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.”
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.

5. Navigate to the "Current Yield" field. If the current yield is unavailable, type "NA."
The current yield can be up to six characters in length, including the decimal
point, in the format "xxx.xx". Any numbers entered after the second decimal
place for current yield will be truncated and will not be reported to Nasdag.

6.  Navigate to the "ELTR" field. If the ELTR is unavailable, type "NA." The ELTR
can be up to six characters in length, including the decimal point, in the format
"xxx.XX". Any numbers entered after the second decimal place for ELTR will be
truncated and will not be reported to Nasdag.
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10.

Navigate to the "Accrued Interest" field. If the accrued interest is unavailable,
type "NA." The accrued interest can be up to 11 characters in length, including
the decimal point, in the format "xxxx.xxxxxx". Any numbers entered after the
sixth decimal place for accrued interest will be truncated and will not be reported
to Nasdag.

Navigate to the "Par Value per Unit" field. If the par value is unavailable, type
"NA." The par value per unit can be up to 11 characters in length, including the
decimal point, in the format "xxxx.xxxxxx". Any numbers entered after the sixth
decimal place for par value per unit will be truncated and will not be reported to
Nasdag.

The "Date" field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

Click the "Submit" button to send your update(s) to MFQS.

If the redemption NAV for the day has not changed, you must still update and submit
the short form. However, you do not need to change the values in the “Redemption
NAV”, “Offer” or “Wrap Price” fields for they will display the previous day’s NAV, offer,
and wrap price values.

Helpful Tip: The “Override” check box may be used if you are submitting information
outside of Nasdaq’s parameters and you anticipate that Nasdaq’s host computer will reject
the information. Click the “Override” check box to make sure it is processed.

UIT Debt - Short Form Group Updates
To display or update funds by group:

1.

SARE o

Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier, or enter the correspondent ID in the “Correspondent”
field.

Choose a display criterion.

Choose “UIT Debt - Short” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the *Submit” button.
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The browser will return the following page:

3“;‘: NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Monday Apeil 29, 2002 Time: 22207 Deadine: 16:00

UIT Debt Funds - Short

I Update Naw/Off Redamption MAV: |1 460000 Offenf1 250300

~ Update Naw Off Redamption May {9 310000 Offex;{0 301000 Diafeji4/29/2002 T Dwerride

Par Vailna [rs ELTR[ra

Figure 3-28: UIT Debt - Short Form for Fund Updates by Group

The form reflects the UIT ticker symbol, the cross-reference symbol (if assigned), the
full fund name, previous redemption NAV price, the redemption NAV net change and
footnotes assigned to each fund.

1. Click the “Update NAV/Off” check box. (If using the “Tab” key to navigate, tab to
the “Update NAV/Off” check box and press the space key to populate the box.)

2. Navigate to the “Redemption NAV” field, type in the updated redemption NAV
or, if the redemption NAV is unavailable, type “NA.” The redemption NAV can
be up to 11 characters in length, including the decimal point, in the format
“XXXXXXXXXX”, Example: 1000.999999. Any numbers entered after the sixth deci-
mal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. If the offer price is unavailable, type “NA.” The offer
price can be up to 11 characters in length, including the decimal point, in the
format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place, will be
truncated and will not be reported to Nasdag.

4. Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.

5. Navigate to the “Current Yield” field. If the current yield is unavailable, type
“NA. The current yield can be up to six characters in length, including the deci-
mal point, in the format “xxx.xx”. Any numbers entered after the second decimal
place will be truncated and will not be reported to Nasdag.

6.  Navigate to the “ELTR” field. If the ELTR is unavailable, type “NA.” The ELTR can
be up to six characters in length, including the decimal point, in the format
“xxx.xx”. Any numbers entered after the second decimal place for ELTR will be
truncated and will not be reported to Nasdag.
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7. Navigate to the “Accrued Interest” field. If the accrued interest is unavailable,
type “NA.” The accrued interest can be up to 11 characters in length, including
the decimal point, in the format “xxxx.xxxxxx”. Any numbers entered after the
sixth decimal place for accrued interest will be truncated and will not be report-
ed to Nasdag.

8. Navigate to the “Par Value/Unit” field. If the par value is unavailable, type “NA.
The par value per unit can be up to 11 characters in length, including the deci-
mal point, in the format “xxxx.xxxxxx”. Any humbers entered after the sixth dec-
imal place for par value per unit will be truncated and will not be reported to
Nasdag.

9.  The“Date” field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

10. Repeat the above steps for each of the trusts in the category or for the
correspondent.

11. Click the “Submit” button to send your update(s) to MFQS. If there are more than
20 trusts in the category or correspondent group that you are updating, please see
the explanation of the “Next Button Function” on page 25 of this chapter.

If the redemption NAV for the day has not changed, you must still update and submit
the short form. However, you do not need to change the values in the “Redemption
NAV”, “Offer” or “Wrap Price” fields for they will display the previous day’s redemption
NAV, offer, and wrap price values.

UIT Debt - Long Form Individual Updates

The UIT Debt - Long form can be used for the following:

= Updating redemption NAV, offer price, wrap price, current yield, ELTR, accrued
interest, or par value per unit information. However, the process on the long
form is slightly different than on the short form.

= Updating income or capital distribution information.

= Adding or deleting permanent footnotes that indicate the attributes of a trust,
such as primary offering, secondary offering, NRO indicator, and deferred sales
charge.

To display or update funds individually, follow the steps below:

1. Type the trust ID or cross-reference symbol in the “Single Fund/Cross Ref” text
field.

2. Choose “UIT Debt — Long” from the “Fund/Form Type” list.

42  MFQS User Guide Chapter 3




3. Click the “Update” command option.
4. Click the “Submit” button.

The browser will return the following page:

‘ i’f NAsnAq' Heome | Fund Count | Global Fund Count | News | Contacts | Help S
Tuesday February 18, 2002 Time: 1248:00  Deadine; 1855 q

UIT Debt Funds - Long

[ Update Naw/Off

Wap Price |."1 RREEO00 Cusrrent Yield |MNA

Accrued Intrest[NA Par ValiUnit [Na ELTR [MA
™ Update Dist
| Cap Gains Cap Dist:|MNA Record Date;
™ Ex. Dividend Incorme Dist:|Ma Payment Date: )
I Owerride Primary Offening I” Secondary Offering I NRO Indicator I Deferred Sales Charge

Submit

Figure 3-29: UIT Debt - Long Form for Single Trust Update

To enter only NAV, offer and market price information:

1. Click the “Update NAV/Off” check box. Note that the check box for “Update
Dist” also becomes checked automatically. Please note, this is by design and you
should leave this box checked, as both boxes need to be checked even if you are
only updating the NAV.

2. Navigate to the “Redemption NAV” field, type in the updated redemption NAV
or, if the redemption NAV is unavailable, type “NA.” The redemption NAV can
be up to 11 characters in length, including the decimal point, in the format
XXX XXXXXX”. Example: 1100.999999. Any numbers entered after the sixth deci-
mal place will be truncated and will not be reported to Nasdag.

3. Navigate to the “Offer” field. Type in the updated offer price or, if the offer price
is unavailable, type “NA.” The offer price can be up to 11 characters in length,
including the decimal point, in the format “xxxx.xxxxxx”. Any numbers entered
after the sixth decimal place for offer price, will be truncated and will not be
reported to Nasdag.

4. Navigate to the “Wrap Price” field. If the wrap price is unavailable, type “NA.”
The wrap price can be up to 11 characters in length, including the decimal point,
in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal place
for wrap price will be truncated and will not be reported to Nasdag.
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5. Navigate to the “Current Yield” field. If the current yield is unavailable, type “NA.”
The current yield can be up to six characters in length, including the decimal
point, in the format “xxx.xx”. Any numbers entered after the second decimal
place for current yield will be truncated and will not be reported to Nasdag.

6. Navigate to the “ELTR” field. If the ELTR is unavailable, type “NA.” The ELTR can
be up to six characters in length, including the decimal point, in the format
“xxx.XX”. Any numbers entered after the second decimal place for ELTR will be
truncated and will not be reported to Nasdag.

7. Navigate to the “Accrued Interest” field. If the accrued interest is unavailable,
type “NA.” The accrued interest can be up to 11 characters in length, including
the decimal point, in the format “xxxx.xxxxxx”. Any numbers entered after the
sixth decimal place for accrued interest will be truncated and will not be reported
to Nasdag.

8. Navigate to the “Par Value/Unit” field. If the par value is unavailable, type “NA.”
The par value per unit can be up to 11 characters in length, including the decimal
point, in the format “xxxx.xxxxxx”. Any numbers entered after the sixth decimal
place for par value per unit will be truncated and will not be reported to Nasdag.

9.  The”Date” field will default to the current date. If you are correcting a prior
day’s price, you will need to update that field to reflect the date of the price you
are entering.

10. Repeat the above steps for each of the trusts in the category or for the correspondent.

11.  Click the “Submit” button to send your update(s) to MFQS. If there are more than
20 trusts in the category or correspondent group that you are updating, please see
the explanation of the “Next Button Function” on page 25 of this chapter.

To enter dividend information only:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to “Ex. Dividend” or “Cap Dist” to indicate the footnote for
the type of distribution you are declaring.

3. Enter the amount of the distribution in the appropriate field using a whole number
and four decimal places. (For example, 25 cents = .2500.) Any numbers entered
beyond four decimal places will be truncated and will not be reported to Nasdag.

4.  Enter the “Payment Date” and/or “Record Date” for the distribution. The dates
should be entered in the “MM/DD/YYYY” format.

5. Click the “Submit” button to send your update(s) to MFQS.

44  MFQS User Guide Chapter 3




To update NAV, offer and market price information, as well as any distribution infor-
mation, please be sure that both the “Update NAV/Off” check box and the “Update
Dist” check box are checked. Failure to check these may result in an error message, or
only the NAV, offer and market price updates being processed.

To delete or add permanent footnote information to MFQS:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
“Update Dist” check box and press the space key to populate the box.)

2. Click the box next to the appropriate footnote.

3. Click the “Submit” button to send your update(s) to MFQS.

When you change permanent footnote information, you must also notify Mutual Fund
Operations in writing on company letterhead of the change. Send all changes to:

The Nasdaq Stock Market, Inc.
c¢/o Mutual Fund Operations
80 Merritt Boulevard
Trumbull, CT 06611

If you are entering dividend information before the NAV for the day is calculated, you
must enter “NA” in the “NAV” and “Offer/Market” fields. Please note: if you then
request to view trusts updated today, this update will be displayed, even though you
have not yet updated the NAV for the day.

UIT Debt - Long Form Group Updates

To display or update trusts by category:

1.  Choose a category from the drop-down list, or in the “Other” field, type the
four-character identifier that has been set up for you by Mutual Fund
Operations, or enter the correspondent ID in the “Correspondent” field.
Choose a display criterion.

Choose “UIT Debt — Long” from the “Fund/Form Type” list.

Click the “Update” command option.

Click the “Submit” button.

SARE o
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NASDAQ OMX Global Data Products
Update
NASDAQ has changed its mailing address since this document was originally posted.  Please use the address on the application form for submission.  


The browser will return the following page:

& N_Asm Heme | Fund Count | Global Fund Count | News | Contacts | Help q S

Monday Apeil 28, 2002 Time: 4027

UIT Debt Funds - Long

I Updat Naw/Off 460D 0500 iate [04/29/2002

™ Ex Dividend Incame Dat[ra Payrmant Date:|
I Owerride ™ Primary Offering I” Becondaty Offering MRO Indscator " Defaired Sales Change

Cap Dist[MNA Record Date]|
Incame Dest{FA Paymeant Date

| Ouerride I Pomary Offering I” Becondary Offering — NRO Indecatar I” Deafered Sales Change

Subénit

Figure 3-30: UIT Debt - Long Form for Trust Updétes by Group

To enter dividend information only:

1. Click the “Update Dist” check box. (If using the “Tab” key to navigate, tab to the
‘Update Dist” check box and press the space key to populate the box.)

2. Click the box next to “Ex. Dividend” or “Cap Dist” to indicate the footnote for
the type of distribution you are declaring.

3. Enter the amount of the distribution in the appropriate field using a whole num-
ber and four decimal places. (For example, 25 cents = .2500.) Any numbers
entered beyond four decimal places will be truncated and will not be reported to
Nasdag.

4.  Repeat the above steps for each trust.

5. Click the “Submit” button to send your update(s) to the MFQS system. If there
are more than 20 trusts in the category or correspondent group that you are
updating, please see the explanation of the “Next Button Function” on page 25 of
this chapter.

If you are entering dividend information before the NAV for the day is calculated, you
must enter “NA” in the “NAV” and “Offer” fields. If you then request to view trusts
updated today, this update will be displayed, even though you have not yet updated the
NAV for the day.
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Chapter
4

= Overview of the Batch
Upload Process

Any fund complex or pricing agent with its own internal accounting system may
choose to interface with MFQS and upload batch files of fund data through the MFQS
Web site. Batch files may be uploaded during the regular fund pricing hours, and any
pricing extensions apply to batch uploads as well as individual fund updates.

Accessing MFQS Batch Upload

Batch uploads can be used to report daily short- and long-form mutual fund, money
fund, as well as UIT information. Corrections to previous day’s information can also
be transmitted via batch uploads.

To send a batch file update:

= Locate the “Batch Upload” section in the middle of the home page.

=  Enter the name of the file in the “Batch File” field, or click “Browse” to choose
from the files available on your computer.

= Select the “Batch Upload” command option.

= Click the “Submit” button.

Batch Upload
Batch File: [C:\tesﬂile_tﬁ Browse...

Figure 4-1: Batch Upload Section on the Home Page
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NASDAQ OMX Global Data Products
Update
In addition to the Batch Upload, NASDAQ now supports a secure FTP option for submitting daily price data into MFQS.  Please contact NASDAQ OMX Global Data Products at +1 301 978 5307 for more information.

Please note that NASDAQ OMX will be modifying the batch file message formats in February of 2009.  For details, please see MFQS News #2008-7.  


Acceptance/Rejection Messages

After you have submitted your fund data, MFQS will return a confirmation page to
you indicating the number of fund updates accepted and/or rejected.

| :ﬁ;‘ NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

‘Wednesday February 20, 2002 Time: 140552  Deadine: 17.50

mutucl fund guolation service

CONFIRMATION - Upload status

1 Fundis) were Accepted

Figure 4-2: Batch Upload Confirmation Page

For any funds rejected, the specific error code and reason will be returned, as well as
the update panel for that fund so that you may manually override or correct the data.
To re-submit information for a rejected fund update:

1. Click the “Update” check box for each fund you wish to correct. (If using the
“Tab” key to navigate, tab to the “Update” check box and press the space key to
populate the box.)

2. Either correct the rejected data, or if applicable, click the “Override” check box to
override the warning and re-submit the original data (or tab to the “Override”
check box and press the space key to populate the box).

3. Click the “Submit” button to re-submit the data.

The batch upload option of MFQS replaces the individual manual entry of fund prices
by enabling you to consolidate the fund prices you are responsible for into one file and
deliver it to Nasdaq with one keystroke. The Nasdaqg host computer will receive the
data, and confirmation or rejection of the entries included in the batch upload process
will be displayed for you.

In order to deliver data to Nasdaq in this manner, you will first be required to create an
ASCII file that interfaces with your firm’s internal accounting (or pricing) system. You
will then be able to select that file and submit it to Nasdaq via the batch upload
process. Please refer to the specifications listed below, which describe the formats to
use so that Nasdaq will accept the data in a batch file upload.
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Batch File Specifications

Each file must be in ASCII format and contain a header used to verify the file as a valid
MFQS file. The format of the header is as follows:

Field Length Description

TTTT 4 bytes, alphanumeric Always MFQS

WW 4 bytes Software version of MFQS. Use 0030
MM 2 bytes, numeric Month (e.g., January = 01)

DD 2 bytes, numeric Day of the month

YYYY 4 bytes, numeric Year

XX = End-of-row marker 2 bytes, alphanumeric CR or LF (Carriage Return/Line Feed)

Please note: The date of header record must match the current date in order for the file to
be accepted.

General Format Structures
=  Where specified in the associated formats, data must include a decimal. Numeric
data will be truncated to an acceptable length before being sent to the Nasdaq
host computer.
=  Numeric fields are free form and must contain a period to denote a decimal place.
= Format examples:
3.2=9$%$$.dd
3.4 = $$$.dddd
3.5 = $$$.ddddd
4.6 = $$$$.dddddd
6.1 = $$$$$%.d
3=nnn

Daily Mutual Fund Updates

The format may be used to submit just NAV and offer/market information on a daily
basis, or it can be used to submit dividend and capital gain data. The file must contain
one record for each fund being updated. The records must be 180 characters long, in
the following format:

Length |Format Description

Row header 3 bytes “MFL” for mutual fund updates.

Fund ID 7 bytes Ticker or cross reference symbol of the fund.
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Field |Length |Format |Descripti0n

Fund name 50 bytes Name of the fund.

Fund category 1 byte “0” - open-end fund.
“C” - closed-end fund.

Footnotes 5 bytes Any footnotes applicable for the fund:
“D” - Capital gains distribution.
“F” - Fund uses price of day prior to the
day of reporting.
“N” - No load fund.
“P” - 12(b) 1 fee.
“R” - Redemption fee.
“S” - Stock split or dividend.
“X” - Cash dividend.
If there are no footnotes for a fund, please
submit 5 spaces.

NAV 6 bytes 132 Net asset value for the fund. If unavailable,
please submit “NA”

NAV override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Offer/Market price 8 bytes | 3.2/3.4 Updated offer/market price of the fund. For
open-end funds use offer = 3.2 format; for
closed-end funds use market = 3.4 format.
If unavailable, please submit “NA”

Offer/Market price override | 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Date 8 bytes | mmddyyyy | Date the transaction is effective.

NAV/Offer/Market updated | 1 byte Indicates if the NAV/Offer/Market information
should be updated.
“Y” - the NAV/Offer/Market information
will be updated.
“N” - the NAV/Offer/Market information
will not be updated.

Cash dividend 8 bytes 34 Amount of cash dividend. If unavailable, please
submit “NA”
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Field |Length |Format | Description

Cash dividend override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Stock dividend 8 bytes |34 Amount of stock dividend. If unavailable,
please submit “NA”

Stock dividend override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Short-term gain 8 bytes |34 Amount of short-term gain. If unavailable,
please submit “NA”

Short-term gain override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Other-term gain 8 bytes 34 Amount of other-term gain. If unavailable,
please submit “NA”

Other-term gain override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Long-term gain 8 bytes |34 Amount of long-term gain. If unavailable,
please submit “NA”

Long-term gain override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Unallocated distributions 8 bytes |34 Amount of unassigned term gains. Closed-end
funds only. If unavailable, please submit “NA”

Payment date 8 bytes | mmddyyyy | Indicates the dividend payment date for a
fund. If no date, please submit spaces.

Record date 8 bytes | mmddyyyy | Indicates the dividend record date for a fund.
If no date, please submit spaces.

Filler 18 bytes

End-of-row marker 2 bytes CR or LF (Carriage Return or Line Feed).
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Daily and Weekly (Wednesday) Money Market Fund Updates
The file must contain one record for each fund being updated. The records must be
180 characters long, in the following format:

Field | Length |Format | Description

Row header 3 bytes “MOQ” for money market fund updates.

Fund ID 7 bytes Ticker or cross reference symbol of the fund.
Fund name 50 bytes Name of the fund.

Footnotes 5 bytes Any footnotes applicable for the fund:

“A” - Fund’s return may differ due to
capital gains or losses.
“B” - Sales or account charges may
impact yield.
“F” - Fund uses price of day prior to the
day of reporting.
If there are no footnotes for a fund, please
submit 5 spaces.

Average maturity 3 bytes |3 Average maturity. If unavailable, please
submit “NA”.

Seven-day yield 6 bytes 32 Seven-day yield. If unavailable, please submit
“NA”

Seven-day yield override 1 byte Indicates if the system should ignore

validations on this field.
Space - override OFF.
“#" - override ON.

Effective seven-day yield 6 bytes 3.2 Effective annualized seven-day yield - only
transmitted on Wednesdays. On every day
other than Wednesday, please submit “NA”".

Assets 8 bytes 6.1 Fund assets in millions - only transmitted on
Wednesdays. On every day other than
Wednesday, please submit “NA”

Filler 89 bytes

End-of-row marker 2 bytes CR or LF (Carriage Return or Line Feed).
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Daily UIT Equity Updates
The file must contain one record for each fund being updated. The records must be
180 characters long, in the following format:

Field |Length |Format | Description

Row header 3 bytes Always “UTE” for UIT equity trusts.

Fund ID 7 bytes Ticker or cross reference symbol of the trust.
Fund name 50 bytes Name of the trust.

Footnotes 5 bytes Any footnotes applicable for the trust:

“X" - Income Distribution.

“D” - Capital Distributions.

“0” - Primary Offering.

“Y” - Secondary Offering.

“W” - NRO Indicator.

“H” - Deferred Sales Charge.
If there are no footnotes for a fund, please
submit 5 spaces.

Redemption NAV 1 bytes 4.6 Price received if trust is redeemed.
If unavailable. please submit “NA”

Redemption NAV override |1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Offer price 1 bytes 4.6 The price paid to purchase units.
If unavailable, please submit “NA”

Offer price override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Wrap price 1 bytes 4.6 The price paid to purchase units in a wrap
account. If unavailable, please submit “NA”.
Date 8 bytes |mmddyyyy | The date the transaction is effective.
Redemption NAV/Offer/Wrap 1 byte Indicates if the Redemption NAV/Offer/Wrap
updated price information should be updated.

“Y” - the NAV/Offer/Market information
will be updated.

“N” - the NAV/Offer/Market information
will not be updated.

Chapter 4 MFQS User Guide 7




Field |Length |Format |Descripti0n

Income distribution 9 bytes 35 Amount of income distribution. If unavailable,
please submit “NA”

Income distribution override | 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Capital distribution 9 bytes 35 Amount of capital distribution. If unavailable,
please submit “NA”

Record date 8 bytes | mmddyyyy | Indicates the record date for either an income
distribution or a capital distribution. If no
date, please submit spaces.

Payment date 8 bytes | mmddyyyy | Indicates the payment date for either an
income distribution or a capital distribution.
If no date, please submit spaces.

Filler 34 bytes

End-of-row marker 2 bytes CR or LF (Carriage Return or Line Feed).
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Daily UIT Debt Updates
The file must contain one record for each fund being updated. The records must be
180 characters long, in the following format:

Field |Length |Format | Description

Row header 3 bytes Always “UTD” for UIT debt trusts.

Fund ID 7 bytes Ticker or cross-reference symbol for the trust.
Fund name 50 bytes Name of the trust.

Footnotes 5 bytes Any footnotes applicable for the trust:

“X" - Income Distribution.

“D” - Capital Distributions.

“0” - Primary Offering.

“Y” - Secondary Offering.

“W” - NRO Indicator.

“H” - Deferred Sales Charge.
If there are no footnotes for a fund, please
submit 5 spaces.

Redemption NAV 1 bytes | 4.6 Price received if trust is redeemed.
If unavailable, please submit “NA”

Redemption NAV override | 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#" - override ON.

Offer price 1 bytes 4.6 The price paid to purchase units.
If unavailable, please submit “NA”

Offer price override 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Wrap price 1 bytes 4.6 The price paid to purchase units in a wrap
account. If unavailable, please submit “NA”.

Current yield 6 bytes | 3.2 The amount of return of the trust.
If unavailable, please submit “NA”

ELTR 6 bytes | 3.2 Estimated long-term return of the trust.
If unavailable, please submit “NA”

Accrued interest 1 bytes 4.6 Interest accrued since the last interest
payment was made. If unavailable, please
submit “NA”"
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Field |Length |Format |Descripti0n

Par value per unit 1 bytes 4.6 The nominal or face value of the trust.
If unavailable, please submit “NA”

Date 8 bytes |mmddyyyy | The date the transaction is effective.

Redemption 1 byte Indicates if the Redemption NAV, Offer, Wrap

NAV/Offer/Wrap updated price, current yield, ELTR, accrued interest and
par value per unit information should be
updated.

“Y” - the NAV/Offer/Market information
will be updated.

“N” - the NAV/Offer/Market information
will not be updated.

Income distribution 9 bytes 35 Amount of income distribution. If unavailable,
please submit “NA”

Income distribution override | 1 byte Indicates if the system should ignore
validations on this field.
Space - override OFF.
“#” - override ON.

Capital distribution 9 bytes |35 Amount of capital distribution. If unavailable,
please submit “NA”

Record date 8 bytes | mmddyyyy | Indicates the record date for either an income
distribution or a capital distribution. If no
date, please submit spaces.

Payment date 8 bytes | mmddyyyy | Indicates the payment date for either an
income distribution or a capital distribution.
If no date, please submit spaces.

End-of-row marker 2 bytes CR or LF (Carriage Return or Line Feed).
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Chapter

5

Other Features of the
MFQS Site

Home

Once you successfully log onto the MFQS site, the homepage will be displayed (Figure

5-1). Access the homepage quickly and easily at any time by clicking the “Home” link
located on the top masthead of each page.

o -
g NAsnAq Home | Fund Count | News | Contacts | Help S
Thursday February 14, 2002 Time: 124220 Deadine: 17:50 q

mutual fund quotation service

Batch File: Erowse...

Fund Selection Display Criteria Fund/Form Type

Select using one of the following

St Catelty:
|

tutual Fund - Long
Mutal Fund - Today's Histary

or

) yE toney Fund
Other Category: ,7 Mot Updated :\.Illc;nf;-' I—llnd-. Tr_.|d:_"_\-"’: Histony
I dia List UITE
Correspondent: Supplemental List UITE oday's Histo
Hew For Today UIT Debt - Short
Single Fund { Cross Ref: UIT Dabst-Long

UIT Debt Today's Histary

= Update " Duery " Batch Upload

Submit
Figure 5-1: MFQS Home Page

Fund Count

A link labeled “Fund Count” appears on the Web site’s masthead banner, to the right of
the “Home” link.
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£ NASDAQ Home | Fund Count | Global Fund Ceunt | News | Contacts | Help q S

Monday April 15, 2002 Timec 150200 Deading: 1755

mutual fund quotation sarvice

Update Summary - NOWE

peatad Mot Updatsd pdated with Price  Updated as NA
1 [ [ 1
1) B a a
1] B a o
4 189 4 o
[ i i i
] 189 4 ]
a 1] o o
o o 1] a
0 0 o ]
n n n n
& a a o
0 0 0 0
] a0 1 0

Figure 5-2: Fund Count Page

When the “Fund Count” link is selected, a page with the current update counts for the
user’s firm will be displayed. Each of the categories below is further broken down into
those funds on the News Media List and those on the Supplemental List:

= Money funds updated, not updated, updated with a price, and updated as NA.
Mutual funds updated, not updated, updated with a price, and updated as NA.
Equity UITs updated, not updated, updated with a price, and updated as NA.
Debt UITs updated, not updated, updated with a price, and updated as NA.

Global Fund Count

A link labeled “Global Fund Count” may be available for some users. If you are an enti-
tled user, the link will appear to the right of “Fund Count” and to the left of “News” on
the masthead banner.

% NAsnAq' Heme | Fund Count| Glebal Fund Count | News | Contacts | Help

Thursday February 14, 2002 Time: 1250:07  Deadiie: 17:50

mutual fund guotation service

Batch Upload

Batch File: _ Browse.. |

Fund Selection Display Criteria Fund/Form Type

Select using one of the fallowing

Standard Category:

or <
Other Category: |

Correspondent: E‘i : rianin L
Single Fund / Cross Ref: ades Eishay
Command Options

* Update " Ouery " Batch Upload

Submt |

Figure 5-3 Home Page with Global Fund Count Authorization
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When “Global Fund Count” is selected, a page of update total counts for all MFQS
subscribers will be displayed. Each of the categories below is further broken down into
those funds on the News Media List and those on the Supplemental List:

= Money funds updated, not updated, updated with a price, and updated as NA.
Mutual funds updated, not updated, updated with a price, and updated as NA.
Equity UITs updated, not updated, updated with a price, and updated as NA.
Debt UITs updated, not updated, updated with a price, and updated as NA.

& NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

Wednesday February 20, 2002 Tirme: 13:58:21 Deadine: 17:50

Industry Update Summary

. 0 (7] 0 0

MNews Media 1] (5] 0 0

- Supplemental o (5] o o
All Mutual Funds 1] 193 1] 1]
1] 0 1] 0

0 193 0 1]

: 0 o 0 0

- Mews Media 0 ] 0 0
Supplemental 0 0 0 ]
AllLUIT Debt 1] 1] I} o
- News Madia o 1] o o

- Supplemental 1] 0 1] 0
Total 1} 285 1] 1}

Figure 5-4 Global Fund Count Page

News

A link entitled “News” is available for all MFQS users. After selecting the “News” link, a
page containing an index of all the news items for the current year will be displayed.
Each item in the list is a link to the detailed news story published on that day.

Users will be able to access monthly statistical reports, issues of the quarterly newsletter,
MFQS News, as well as additional news content. Many of the items are available in
portable document format (PDF) to download and print. This section provides
Nasdaq with the ability to communicate valuable MFQS news, upcoming events,
enhancements, etc., to users in a timely manner.
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& NAsnAq Heme | Fund Count | Glebal Fund Count | News | Contacts | Help S

Wednesday February 20, 2002 Time: 14:00:05  Deadine: 175 |
mutual fund quotation service

MFQS News

Date

1898 Indeoc

August, 1999 Release 2 Guide 1o Enhancement
June, 1989 MEQS Newsletter - Volume [V Edition 2
March, 1999 MEQS Mewsletter - Volume [V Edition 1

Figure 5-5 MFQS News

@Contacts

A link entitled “Contacts” is provided to all users. After selecting the “Contacts” link, a
page containing a list of all important phone numbers and Nasdaq personnel that sup-
port MFQS will be displayed.

L -

@ NAsnAq Heme | Fund Count | Glebal Fund Count | News | Contacts | Help S

Wednesday February 20, 2002 Time: 14:01:08  Deadine: 17:50 q
mutual fund quotation service

MFQS Contacts

Application Support:
Subscriber Services $00-777-5608
subscribers
a/De-listing an amployee entitiement certificate
o CTCI Contracts
<equesting addiional user quides
« Ordering a PDM line via YWorldcom

Marlet Operations
tadifyin

(Mutual Funds)

ieleting a Fund

Sion
essing daily fund prices

03-385-6340

Technical Support:
CTCI Help Desk 203-385.6332

Tier 1 Technical Customer Support 500-243-4284

MFQE Product:

Froduct Man

: 212-853-4441
Juct questionsfcancems
« Business issues

Figure 5-6 MFQS Contacts

MFQS User Guide Chapter 5



NASDAQ OMX Global Data Products
Update
NASDAQ has modified its contact information for the MFQS product.  

For Application and Technical Support, please call +1 212 231 5180

For Market Operations, please call +1 203 385 6340

For MFQS Product Management, please call +1 301 978 5307


Help

A link on the far right of the masthead entitled “Help” is available to all users. After
selecting this link, a page will be displayed with the following information:
= Frequently Asked Questions (FAQS).
= User Guide — available as separate PDF files for individual chapters and sections.
Each of the PDFs is labeled with a title and description for easier downloading.
=  Glossary of frequently used terms.
=  Applications and Forms — various MFQS forms used to:
list new funds on the News Media List or Supplemental List,
transfer funds from the Supplemental List to the News Media List, and
change fund information.
= Batch Upload specifications.

& NAsnAq Home | Fund Count | Global Fund Count | News | Contacts | Help q S

‘Wednesday February 20, 2002 Time: 14:0226  Deadine: 17:50
mutual fund quotation service

FAGQ

Frequently Asked Questions
User Guide

Daily operational:
Glossary

What functions require confacting Masdag Market Dperations?

When do | have to notify Nasdag of a footr change?

If I am updating a divdend before the MAY has baen calculated for the
putted into the WAV and Offer fislds?

171 update the duidend information before t
day input the MAY, must |re-input the dividend

Applicatiens

W and then at a later

WWhat is the proper format far the entry of dividend information?

Can mare then one footnote be displayed and delivered for a transaction?
Do | have to update an MAY i it does not change?

Does my end of year dwadend, capital gains distnbution, stock splt have
be enterad on the kutual Fund Daily Form as well as the End of Year

“What is the comversion char for Stock Splits and Diidends?
How do | bypass validations that I
How do | corect a prior day's M.

a5 put on transactions?
for hutual Funds?
& Maturity and Yield information

view fransactions that have been completed for the current

day

o Wil | know if an entry of fund valustion data does not pass Nasdag

validations?

Figure 5-7 MFQS Help
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& Links to Other Nasdaq Sites

From the MFQS homepage, you can link to other Nasdaq Web sites that may be of
interest to you. The following are descriptions of these sites:

www.nasd.com—This NASD site provides a corporate profile, press releases, and
speeches from the NASD.

www.nasdr.com—This NASD Regulation, Inc., site is for investors and member
firms. Information is available regarding background data on brokers, arbitration
and mediation, historical market and regulatory data, publications (including
Notices to Members), and investor education.

www.nasdag.com—This Nasdag site for investors includes quote information for
Nasdag, the Amex, NYSE, and mutual funds, as well as stock reports and analyst
information. It also contains detailed mutual fund performance information and
a screening feature.

www.nasdagtrader.com—This Nasdag site provides the trading and market data
distributor communities with information about Nasdaq trading services, mar-
ket data products, share volume reports, and news affecting their communities.
www.nasdagnews.com—The Nasdag Newsroom site provides hourly financial
market reports for journalists and other interested parties, as well as Nasdaq
press releases and statistics, both current and archived.

© 2002. The Nasdag Stock Market, Inc. All rights reserved. Level 1 Service, MFQS, Mutual Fund
Quotation Service, and Nasdaq Trader are service marks of The Nasdaq Stock Market, Inc.
Nasdaq is a registered service/trademarks of The Nasdaq Stock Market, Inc. NASD is a registered
service/trademark of the National Association of Securities Dealers, Inc
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NASDAQ OMX Global Data Products
Update
Some of the website names and URL addresses have changed since this document was originally published:  

NASD and NASD Regulation changed names.  New name is Financial Industry Regulatory Authority (FINRA).  New URL address is www.finra.org.

NASDAQ News is now part of the NASDAQ.com website.  The URL address listed here will take user to the media content section of NASDAQ.com.    
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